Q‘)Uj&ﬁj

o2 S Ol

59 o i gmeS

Excel Doc




S9 g“sJ'“

SO oSl s Tc s
S8 Ol (2 (T
il s g—S9l s
L5 ginS i s
Olsibizn ;g5 Ol ey
Ob 48y oo (Slayl oo
Ol—gler (590,54
1A galg 5T all gy

S Slomilid! ybog 15
Sa5 3555 Fow 8595
S8 555 gdei s by o
99 o5l 9l Lgin o
S 7295 (O 0 ymiys
Sd WP (55 Sl
Sl J 4 alg— 1
4 Ll s (5 s 4y

=8y (5D 90 3> 5 pod



o o= AN JE 0l o


http://www.abbyy.com/buy
http://www.abbyy.com/buy

FigrpeS 10geas

518 oSl sl ale SIS igeiaS s s sl o 15l
7 Shoo sl gale Gl o 2 52y &1 FgS sl

pd £ H5d

gl 1A (e 0
sl 590 Bl & RS o o) Lt 8 Ol poales 01 g5 s9 SLLSI
Sl (golagy asle 5l 6010 &yl gy o 1 S99 25

(s gz \WAA S5 ol o

" FE s ol o

gt ol

curriculum@moe.gov.af 4y Sdlois o

Dylig (92 & Supgpnz (ool (Lailidl o G o5l ol (g (ol 0 9l (cupo
(9B oy $5599 850 A (53 ga SO 9l ioh (2 (S5 51k 460 Bgazme oy

&


mailto:curriculum@moe.gov.af
http://www.abbyy.com/buy
http://www.abbyy.com/buy

Pl 2239 3 (PR92 3
S e 130
wd&-@ﬁ‘@9>ﬁ‘~é~%€‘)~‘535¢432f@~3§6\5-4:§5@é«s‘v\ééﬁé«w‘sﬁ>
43)‘96\5;:@4.»}5&5@\@&WMM@jjjﬂéwﬂ\bﬂ‘ﬁéé&éj@%
31505550 5(J2msh)
;4{4.1.&L.g:d‘rfod}n}s)mljgdlfsg.aﬁ:d&ﬁjd&;ﬂ\V‘Wa:a)\&qsﬁ)}};@&}
> sh ol (Bugsn (DS« (08035« (Sinsh 55 Wb 55l 5053 3 ol gsn Sl O F
4 5530 3 G5t 2305 > o6 S o polis s 98k ol a3 slsn s S50 sl
>cplae A{UJ&A:Q)\)'jk‘;'.aﬁ:QMU@\:‘_‘;&A—)W?A:Q.E;) J”W?St::suﬁ,\ Lol
(83 5 6 S5 st s bt o) (6055 S el s sa oy ol
4 Eoer (53 5 g pf sopn 4 Sl (3 > L o) ol Ol jgsd s dal (gien d
C 055 3l LS e oS gy3 30 S sl 933550 o s ol 93 Y53 5l peshe s s
055 d 5 oS > dShs o b 93 4 s S BB S w3 Dlis pas s bl
58 () © Bl ol (G39) ol (Fa g3
54y 55353 Ji S50 3 o)l IS arbetaly > U g g SU5EL S ) gkann) 5 45 550 555
Slga s %ﬁ-‘pfd:.h $3b)s 4 a3 sl ?S\lm.ajl ol Sy g s bilaw oy 3 4l Sl >
;,\‘gwc,xujiA;ad,gém%;),mjg\wajhwj.mwsﬁwgwn%pa}s@
)3 Es o8 .S S5 S sl Jlij‘%;g 45555 43 Jo Jlioms S5 (30 51 o o3 4 5l b oy
#éﬁﬁﬁobjd‘fg)ﬁJJ@‘éfdﬁ@ﬂ%&%“ﬂ&S)w%b}w 2o IS g5
.&;,g@.urﬂ,\),f,\om@,;;,\‘o\,wouw\&mﬁex;p
Sd Lop pd Bop)anigh e S S| ;\x;sﬁ‘é._;,sbsa;;”fd;\) LTS
o (536y3 4 8 SSggi 5 5y Hsisdl b5l S5 5 Saws s Se5sslis S Gl
.L“;;s} oslil aSU520 ol 4% ARt oy 5 4
DS (635 e GhSen (S d Slai 5issn 5 ol slagy 5 4 B o Sase s S sbha
)‘eﬁ‘\@%s‘v\ﬁ-d)-’ﬁ“pfwwébéfg&guéﬁﬁv\—fL,S&4594,95;3}55*-2-3‘:15&5“1
s b S B Sanper Ol ol o (65 4 6 550 55
A s axd\,gs%géﬁj@@gouw Olsg pols > 51 ¢l 35950 e 51 (65lns 3
(S35
£33
s e oo azs 5 255

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

B e S
) JasS a2 5 o) eSS 5 s o
Y 163 (o5 & jigmeS (g 0 )
O ittt Mu;f&;,s,;;)uﬁﬁ)\ﬂwﬁwﬂmsd:szwa
G e @gw\gﬁfau&jwd:w)ﬁﬁ
TP Sy $35750S 3 iCmd ay
VYRR . ... (Hardware) » 52, oS 3 1Cms 3 o5y
MRS PP g g S i S5 1 S s
YO LN (Computer Software) Jusw g 5S35 1S > w93
YO oo L Whgs Py dicwdayy
... J2 )8 3 00 (WINAOWS XP) (g (5 jashuy 4 1 ) o)
P OO oo JdF 48 g a Start 3 :ow d ops


http://www.abbyy.com/buy
http://www.abbyy.com/buy

ER. .. .......... .0 Jasdl a2 3 ) (Account) ¢o S icw d ed

L O P Jﬁ'\gj)jgﬁjm-’iwﬁwjﬁ
PO LA A, 218 55 G bl 9 Sle 1 e 3
ey SO (WordPad) ' 5 s 2355 1 s) g 3
PO (Ms word Program) a5, 255 1S 55 w03
PO (Ms Word Program) «dise a8 s, 255 3 1w s g )l &
. o TR gﬁw@gae\ﬁm Word 3,5 3 1w g iy
OO i (Toolbars) 4 ulws 3 o s o
OA it Jy a1 S5 Word 35 4 i g goed g
B S5 Ul (e 1S d il
T e IS8y 0 IS oS e 3 1 gl g
N (Keyboard Setting) wdas ¢ ys S 5 :cmd obi
VY (File Menu) s 8 icm df e2dvg o
Vo (Search) 0 & :cw d aiug 093
At Foo Oge 3 b Bdit o g2iu gy
AV Insert Menu b gue & pensl 3 10 g i 5 gh
AV (Table)dsysr Jgir 5 1o d griny a5y
A& ﬂjfﬂ@:gw)\é:w}!&;#&
A B S e gxdag 3!
) e S g 3 S | S g
Nt é—*@éﬁ‘)‘éﬂmfiwﬁ%ﬁ“‘
Vo ¥ (Wide area network) WAN b aes 451y 1w d gidu g 4g5

Ve


http://www.abbyy.com/buy
http://www.abbyy.com/buy

SpP> spd

J9)05 428 O of i gueS
— ) 1 cwgd g
189 oW 4> yi gueS

S5 ot e (xS o) 5 oS 4 COmpute > (§ Joo) 4 S
AR (S PP 98 4T3 0 Flalney figmeS o) 03 dlos b (4 o)
Plushn 3 a0 (g pat o oS 4 455 S A 5y Khs 55 3y a8 w1
Trby sy 5 95 o 3 G (g G Pl g 3 et (Nl 3 1 3 4
A S g i 4 P 01 905 5 ST 5 Pyl 4y Sy sl 2 o ol
35 s B 5 SN 4 figeeS 55 VS Gt 21 5 S oo
ety o s 5 55 (Sg 0159 7 3 bl gl p AR e 20 gy (S 4
(S o N
s 3 (id) 15330 7 S P bl i 13 8313 S Oy
4 5 )i 32 013 05 JigeeS (S S SO s (5 SIS LS5 g Osems ) iy
.‘5:43656;‘)};\:);}#5‘;@&:3’41?co:muﬁ.s\'}fuu\
S AseS (3 (2 P 8 el 5 Uy U B el gildn g 939 )8 g
3 S 0 an g 6 UK 01 B 50 6 eSSl g 83 eble (Sig 01 5y 5
L (output) 51y 5l 2§55 s S (INPUL) 3535 o S5 Ja8 s 80 81,55
(DTOCESS) (pmws 9t ¢ ki) 3 i3 by (INPUL) 91535 3§85y &y Slsghan (S 38 ot g
I Wy 851y 85 3 aan 38 54 (Outputy b 53 51 5
Méﬁﬁﬂxasém:ééj‘fgééggﬁéd S 50300 VAF e q gl ppgd dgmeS
5 20 Pt g g 83 el 03 2 p S 5 B3 83 55 SRy a5l g 0 S
85 Jow 45 £ 5

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

S 9AS JrH J (S Gsatanm 330 5 3 (F b (S 5934 s p 4 A5 geeS A
£ . .\ . ,/ g
(T3S 2 07 P AseS 285 a9 )P @8N 6P e P d e

83 @ S 5 & g A

S N9 (B9 4 slgmeS

A S S S Py B 4 N5) 3 WS 3y
=9 S man & e 4 b (Input) Sy ped DU (B VS s

A (S 5 A g s s i Gl Gl S ) ST 3 W GaeeS S S

2%,

S

collas /!
(S5 o oY g gmeS Al 4 0Ll 3 o 4 sdlad akr
63 J5p Y 4 63 daad (N g S >

—

@y S =) o

s St =Y i
Slwlows Joey 2Ly 3 RN o

Je > 4

ayy gy gY- s 1ms -E > 4§

9 sy T

By 6..»\: 9 Q"\'&Sﬁt‘ﬁ Y

OV g G g SU ks -0 J

LA AN A



http://www.abbyy.com/buy
http://www.abbyy.com/buy

83 a4 Pyl seeS 3 QUL (o &gl ada
.\"_« w ;

J935 $95igmeS d 5 993954
2P 3 as G ieeS 34 ) G by daeS S PS4 S s
el 9 (K igeS o e o B 4E o

182 & 5 Y 4 55

;|€y‘ﬁ‘5‘\s;weﬁ L
NER ™SR U
OFJJO;‘)OJ.-»}JULM‘AS L

\


http://www.abbyy.com/buy
http://www.abbyy.com/buy

S S S o e Jey 3 35 AoSly s B
S gyl J N
o g 3 ) ey 3 g3 g1 5l 5 B
3 Pl Pl sy 3 sdlas WSI S wsisy 3 4> (Word processor) )ngﬂdliﬁi
St 65 03 IS5 5555 55
) 5ty i g 3 65 9 Ken 5 ks s B
Jogm 5556 NGB 3 5 JE Siny Slostas 3B
NP TWRNSFNESN =
5 83y 455 g 4 software ;mﬁjﬁ;upiaﬁ
o) 4 5 ) 6 e W e i ) 5 s B
-M‘#fb&yﬁ}ghywﬁﬂdxsféwﬁ s @ 4 (world wide web) dex iz =
e 5 45 5 S 1 5l B 13 550 gt shls o ELR
US o o i B
Jme ) 45 056 S A (S s S 3 4
it (ipaS 3 A S g gDl 4y 455 eSS 5 ) S S SN0 g 0
GAl) Pty gk o 3 DS gl 5 o) §Y pame sk 3 € 5 (Online oohl) & 5 (S
(S S 53055 o139 g o M5 4 (5

6)'0'

3 4.;}:54._:: &3
it S 503 5
34> gy geeS
gy 4 P99,y
EITSUENT

39l hle {,b}s >

PF oy sy s s
RN T SRR ST P
b’ & IR S w0 S P P g5 8 S sy

(J &S
#a



http://www.abbyy.com/buy
http://www.abbyy.com/buy

—

gl i gd

oS! 455 5 gigguslo s2gu g g3lho 4 45 igumeS
Ml sy g s pas gl logs S50 7 IS Jloslas d 655 )l ) (§ 30
3 o2 83 o g patcs 13 4 555l g ) S35 505 A yen 1 4SS
G e sl ps T (S F b 6 (S ai S S POS) s 4 D
J3sly 3 (ot S (B SV S 8 i Sl & S35 9 . v b (Monitor/Screen)
P ot G g E)he P B GS G gy SP E3pp E S5 S I h S s

HE) Jleow g?»U\q

3 Joey 0 (Database) O se ) & g semeS 3 2z 05 4 M y POS 3 15 :EPOS
3 51 8 bar code) ¢ ped 355 K 555 G iy (55,50) 5958 $yp8 Y 5 )
V=¥ 4y )5 EPOS 5 (5 GY S 30 5348 5 g g dsmeS 5 4 9 535 K00 55

168 & S

A A" 2y

S5 SN 48 5 S P58 o 5 33k 4y 7 Gt P gt 3 EPOS > JSo 1 ¥

POS: Point of Sale

EPOS: Electronic Point of Sale !


http://www.abbyy.com/buy
http://www.abbyy.com/buy

“EFTPOS
:?._.J:Méggj'ﬂdjq\.«ré\q:ﬁﬁJJﬂWﬁj:)ﬁd@JAW@%ﬁﬁ
W\é ‘é;)L_;U))ASWEPOSQ‘;ﬁY‘?w;QWD é,‘ 02\.'944643)
PES st oy Js S50 BEYE Hae S W e ) Wl 13w (S

#1348 axs (Debit Card ) 55,8 @3l & o (Credit Card)

(K51 -0)

L A A A A AL

8IS Gyl gt S5 V-0
éJL&\:éJjéjﬁﬁﬁS g:;); Sl é.u\.a ﬂ)é}ﬁé@@bﬁ\@zﬁw 15

}_.»U .g:;y._ga)é.bbu}i cm\:)\é;uﬁ\wwm:y cé}g}@é}ﬁééjﬂﬂ&;\f

6y 8 5 S UK V=1 4,50 EFTPOS 3 (b ¥ S

S5 S 45 $ 5 S 555 o by 7 45 5 05 $ 00 3 EFTPOS 5 S5 V=1

" Electronic Fund Transfer Point Of sale


http://www.abbyy.com/buy
http://www.abbyy.com/buy

o) 4 5 S W S P S
o5 4 (bar code) 3553k s xS o8 S S 5 Y oms Sl g oS 45 S
:j_s%sﬁSmMAJQﬁl:SAJﬁ@QJ\wﬁoﬂo&dq\.{&sg\}éS}454.15.&s#:g
3 455 g S Jo¥ 635 IS 15 5,8 S i 4 (laser Scanner) S s Y
3o oS 0S4 g s 5 (Up to date) Jlgamsl Jog 558 3 Sy Ol
I Glaghas oz 03 bl a0 13 Jluy (S (Database) O e ) 4 fgmeS > &S

S Ny & e g

g‘;“’i‘éﬁ”‘
/ i 29 0090 Ol igmeS 3 (S 4
W L.

3 aFS JoeS ad (Fug g (G 3 peri))) )
Susles 538 o 1 S5 s R 3 S5y e
£33 0 $3 o &5 0y ol s
W e DB S 5 3 S s
S5 03 ey a0y S a s SKySes) g
93) 8yl 457 3 figmeS 3 2 VS (NS035 .65y
45 g0 by ks (g S D0 g guep giag )5 G parr s gl S A S S
o S sz 335 IS 4y painy 3w SigmeS A o5 GV Sy Sen) oy 4E
s Pl S K gyppa g 055 glogas s S Kb g g S K4 Sy s
(3 45 WS g

Ky s g5

3 S Jrs & gllllae g 5 S 035 Y A G 813t £ S03) 3 w55 ) 4
Y a8 0 09 S S 03] (e 1S 035D YIS 5035 S5 4 FgmeS
033 S ) e (635 (SKp S 033 ppghe dy S sp dHay . 03 iyl L o)l
& 83 Lolul 6 g a5 gslalal gha 13 (S8 1Y) o5 Co g S 035 4 5 3Y A (e
.o:gf\)u?y@jhﬁguw

' Distance Learning System

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

[ ~ iy

:“5&'.&3.,/’{:

£ 153 S 3 Jrut 55 alS (05 ) 51 63 5 45 figmeS -)
\j %Sy @ S5 0 4 S8 S Uy B (S N5 s 4 s -
P 60 Jp)S ) &3 eSS 58 o =¥
:A NSy S o) 4y S 3 S s 52 S0 8 S oy -8
\j W $5 S S5 w3 88§ pereas S A3 033 ata 3 -0
) ?‘5,{.9"'}.;.,.;'\
\)44')3)544 efé;:e—eﬁqf 833 3 et (Distance Learning) ﬁ; 03y & 3 F

et 35 033 3 455 8 8 & JSBY Y

?ééég}\)ﬁé&

5 W9y 4 5 gmeS

)8 &5 a4y 08 (S g p ) 44 SigeneS £33 P
AP > (g g KIS 3 E 363w g8 A L8
3 ot 3 Jy S 4 $a Sy gl 3y S 4 pYI
d g 3 S9SN 5 P SNy 4y Pt g B S Sty 5 g )Y P b
S5 S 48 S 933050 535 9 Ao g Ssis Gy s

&



http://www.abbyy.com/buy
http://www.abbyy.com/buy

et O g0 53

—— = Ss—

Gl G (3 S 4D yigueS o

8§ @ o g W E A ol 5l g plasles 3 S i 4 7 St b
N

u%;o)ygq:;up:gwugﬁms;@@mﬁ@g@@g
.@)jaw‘ﬂ\a&:auﬁn@u&gﬂ;

g?:f\j)\:. S WHBL > e Slegles d 5 Qi ) (e 3 g el (6 g ameS 280 5
3 S5 4 Galy ol B (o3 g o (AU 5 593150 (S5 A4 o e 3 e
(S Al gl Jloglas 5l gloghae 3 930 33 (ST 4 R s (&

(computer security) o gidv 9 99 g o guoS o
5P gt ppsu ) d gl ol G 30 (Sl s g Jlglas s g3l A
Fugre d (gm (Rl eS8y Coh ilis bl & et (5SS 0 gt
:Lzs.uwg,wwﬂﬁgwﬁj\gw>}n;)\w\‘?»f\”u)\ Joms b 3 as
(83 IS sl a5 54193 pa9)le 5l psdle d gl sex e SH S gmeS
$ 0 SO 3 45 go by T D gy 3 At 45 8 Jrl a5 plaghas A 5,500
3.8 ;L' SV Jap 63 3 5 o) Ja) sloghas 3wt geeS A (J S (hack ) S
1S dsd 5 oh 4 S Y €5 Jpon by 0yl SRl 3 5y S
o S 453 (PASSWOLd) 233y 4 0 (sl (5 ($3la 3 455 paS 4 @
d50s 2y 4 P sege @
Jot 48 4 (Firewally Jips jo0 4 @
J3eas (SPY Ware) dlw sy b cuwgulr 5 ®
JS ¢ 4 ¢ (Anti- Virus ) Jusey & pyplys o
I $ il ) S0 3 5 590 31 S5 S 4S5 4GS s @
o 45 4 ile &) o 3 Gy 3 a5 e dy (S e S O GBL S Ly @

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

=z
Oyl 8 S i3S
a@\)dw\gwwﬂﬁ,‘n@é;awwmpwﬁ‘;ﬁws
83 Dl 631§ Jems o 8 ) 8590 Sl 4581 5 S ismeS S5

253 & (K9S Wa figeS :(\)Ji&ﬁ UL i S sS4 999 3 )
S 980 0 Jo)5 4 gilge st 3 9 G GV sy g GBI (6 S
b ALy S $F w sk S5 0 2 wS plaghas o) Nigiyy 3 & 5y gmeS
Gysip 535 5 P55y 5N pnS S35 5 Sy 6> 608 W (hackers)
PPy gie o s Koy S Bas 13 365 Y5 G5 E
€33 &S Grp oV Py e d oy e s 5l G50 U E S gl (Sl

xS w58 g ol Sy 5 Sl by > Slaslas 5y > & kb4 sl

S5 I 0 SimS S50y N S g Jos s arn p 050
3 i) 3 Y W dseS 3 M (ugdle) Jlewy 3 il (s OHbe Wse gz (6 geeS
eSS a5 SGL A (Y A pBU) AN G 5 Jlel 3 pdle 3 (J S M Slashas g e
.V\b}sﬁwém:):‘}\”}3:}\‘);)&'94&.»\)@’

& . z . . e . . . é . .

> s ot e gl £y pad g S5y Sisglyy gal S 9 p SO gyg
e ) oI5 glogas Py Jg 3 (S A 4 9 S G p s O (S dBbl 4 S
Sy jigeS 3 7 g2 SUjr opps o S gl San Spshy @ 4 gy
G gAS o s F o sx s Hardware pyojle 5 dsmeS 5 (o0 GIAS 0w 00 (2 580)
$3 Dyl WS gy g S igmeS daigel Fan (SSaglyy dpene 5l seie JHF G
2P A NP o 3 s w5 Sl S ggs A Wges s 8 S 4 gl 9 1 9 Y
S 4 ) Sy O & B p e 905 SigeS 3 S5 B ) G Sox P S s
Grom & (S a9 Lggpg S smeS (Fay R S el Sl Wl y S
s os &g

Jy# 084 51 J 8 78 (Operating System) pww Jols 5 —

Jghs o Dl glogas s a5 (DIrive) galp & jsmeS s —

' Hackers/Crackers

ﬁ‘x


http://www.abbyy.com/buy
http://www.abbyy.com/buy

IS Gty ggalag 59 s 3 ey (Monitor) gsud 3 —
JPhag s Sk gl swps s —

dagsr P s e 4 —

Jk g J SV g Jole 3w iy —
-Jfg‘fﬁﬁfﬁféwyua —

J)S Jsere pf ypasla g3 —

30l Famgny g oy ad Ja5 00 St 3 AR 5l gyl 3 G54y Famgny S
(ANti-Virus) & gy 4 s $Y8 o)l J5 63 3 .03 asle wid 5SS & jgeeS
1 48 05 g e ) 5 GGy 3 Pamspy 3 ARy Gl

3N S0 SV &y e 3 (7 iy g A2 050 (JSE VA
()9 g W d gl (5 aaR 8 g gAS b S ey g g

| motection Servce

Lsdite

-----

- Mt .
[ 2 b 280
i

i © e [ . st =

—

> ‘ - A ow

| P e J—

- -

gmﬁww;ﬁﬁ@}p \—A

P98 59, ol g
jkﬁﬁkgﬁw\dw‘g?gwuuj\ééﬂ\:b&ﬁﬁdé;;ﬁf&ﬁwa
Gl E b i 3 (S Wy S5 JaeS 3 S w) il )l g, ) (et

(3 99 Syt 30 Jlul 4y ol 8

%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

S 5 83 $sb 0 pag G b o) 4 N E 3 gm) E 3 S S d
Gl sl 38 Glil Ll S8 sS4 7§55 by Ergonomics’ oS5 f ) o &
Jlymlr 3 )5 3 8 Olusl &) B 4y 5k > syl 5 5 418 5 gl ow\,@f 13 .85 Cou

(S5 08 Wiy S Oludl 3 (b Y STy 5 (83 Sah ooyl gyl 5)Y 5 s s
Oy @i @ gy S0p 545 5 (b S J e dlel A S 3 G iy g

S5 s SN 25y 9 (a8 > 5003 S HgeS 3 @b 2 S eSS0 S0

| Bl
"«Sf @ 05 6 o) B Joe) 4 5 e (S il b 4 1%
ECTIC R S PR R T
< T T T T R PN
£ Sy Slurg b oyl gy 38 2 i 5. ¥
t3 w3 83 &5 w9 Sipsys .0
’ S (b 4 oy s S A g
Sy s U513 G 4 ey s oS S B & sy Y
/4-5 o) 4 s2) B Sy g gz 3 S Al 4 G (ool 3 ggeS 3 A
’:. WSy Sl §

\ o
Ergonomics


http://www.abbyy.com/buy
http://www.abbyy.com/buy

o of 4 gl

SN 99 58 guneS'

H2 53 GV 4 LyismeS s GYS e d gy 5l SIS ey ) o)) 3 (Ses
2 v oo LY Y oL .
L3S (%S S WS S M Wy fismeS B¢ S ps i ghgy

S @ OF s ) S (g S (7 SO WS M2 A g 3l gmedS () g )

L st g mop s € ga Koo 630U 2o 3 ) 20 SodsmeS 39 508

s g SIS VAT s iS85 (N (Chip)qer G o2 aiap

g Wy 15a o) syl 3 a8 (S )l (Sl sk g e 4y Y gene W S g

IS 5 say5m S 2 Fa5m 3 S T o 9 S90) ) S)lr Fa o gl
() F 359 figmeS pp 3 S (US4 ) 4y sl

S5 Jaet S S5 (S ailr 2lBb 4 (s (S ) 2 S SSH AT o

' Super-Computer
! Mainframe-Computer
’ Mini-Computer

* Micro-Computer !


http://www.abbyy.com/buy
http://www.abbyy.com/buy

b b g P 2 P g A ey 3 (T 8D W S gmeS A2 A g gl gueS S Y
25— ) Slwlone giys ) glomy 53 3 A geeS 13 .83 o> g > S a3l G5
it S5 (S 1gp WS s AT g3 5 s 52 5135 5 4 g 3 85
ISP e S $33 o 5P5 M M S Jee) 65 S5 S 5ap o) WS
G Sk ¥ gand g Ny Sl ey W d gk Sy A d g g F SNy
R N s e R T P S T By

BAAAAA

635 3550 smeS & 459 IBM g5 JSo 14—

(g5 ) .é:bpu;\duwagﬁ‘;: 9 gmeS AR 1 4SS do LY

N gE S S PSP A S e Ny seS 13 &S 185 oy 0y ¢ 4y sigeeS

25— ) PodgeS 983 5 D8 Py S 633 .83 S P WS Sy smeS xS

3dseS g3 d g3 0y 5 SV F g 4 Py deeS xS S ) J Ay gy emeS

F 20 S S oA 8 Jru S (S g3 g g s 4y Y gone a5

9F W Gy A (S eS s 0 g Y 0 JI Skt 4§ iS5 ded
V=Y S8 s 015 51 gl sy 3 Slaghas 90 Y 2 %

",


http://www.abbyy.com/buy
http://www.abbyy.com/buy

ArS 7S e JSE Y
S 4§ S pyB g Ay S S 13 1o g 9 SVLo) &g 3] g (2 o5
Sl 3 5 0 SN Gy deS 13 Al d ez gl Cd G gher 3 8 4 ) o
S g2 3 3 Gy it 4 o3 23 S 8503 (iseeS 3 Se) 3308 G55 o
PC (Personal Computer) 4 o 43 meS (oo .83 Oy & 53 gmaS A g3kl 5033 0
9 P55 Sl (W9 jigeeS 9 S) g i gmeS £S5 Fy S WD S seS 835 83 Hpa
3373008 oSy ((Desktop COMPULETS) 55 e 6 e st 3% 4 Y goa
@tlyy (PDA) 395 5meS ghnw o ks ad 5l(Laptop Computers)

- -

- — — —— (S ATADSS



http://www.abbyy.com/buy
http://www.abbyy.com/buy

(IMONILOT) ysle 5 Y sams (63 &35 J3 59 S IS Fos h xS S
(1aptop) 55 3smeS (S 5 .83 (SSs3 9y Tamly a3 51 (keyboard) ops SJ
15 Y same .63 JS Olt J 5 £ 5y dsemS 63 5 I WU PLS PRI S-S JURSYE S
S5 3sS 35 ) 5 I S 0k £ ks 02 L 51 (S s 4 43S
S5 V=
AT (g3l (s (63 y 38 P51 seeS g A (T W seeS Mgk o s s
S S N IS a5 g J el el (S g S opble Dl 3 ST a2

(S

Laptop JS& =3y

-

:S,Mg;’/f.r

63 48 Sy P2 4 Ly iseeS (Frodl QUG gl DB S g s Y
063 43 goreS B i3 a2 5L oS 5 Sl Y

(S s 5 0k 4y 45 5SS ded Y

5 S Je S 5 p S ues )G SG oS g sf ¥
CUsSS & 555 55 4 9 £ U 05 4 3 S K g e

|
-

. ¢
3

Vo Vo ¥ Vo

rSyestem Unit

5,


http://www.abbyy.com/buy
http://www.abbyy.com/buy

|

{:
‘e
¥

(Hardware) 399 )l 5 gaoS 9
«(Keyboard) s SJ 143 oV J 5o a2 4y 02 4 5 S50 JH SgeS 003
3 g3l o8 4 (Hardware) pssibes 9 13 «(Monitor) y gl (IMOUSE) v 3o
s AsmeS 3Ol Jray b -ﬁcs’wﬁ}fﬁ-wgwﬁ‘ééyw>(L§Jﬁ.)dﬁ‘~u
WS ggarly Aol gy s d JimeS g 88 b p02)B 8 g5 el 3 g (S
S 3 55 & 5 S Y 4y S S g

(Input Unit) 41y 3555 .9
(Output Unit) 4ty 351,
(Memory Unit) s~y 253
(CPU) uty g5 o s 3

t 1t =«

|
4

b
[

4a gy &y gl pa

Ay —>| 2SN

AAAAI

BAAAAR

Wﬂﬁgﬁs."-}iﬁ \—\¥

" Central Processing Unit !


http://www.abbyy.com/buy
http://www.abbyy.com/buy

:dnput, »‘3}1;)9 A

AanS 3 B8 A9 AT JiameS wd GV A 80 (o 85 Jus 4 S nsnsle s
13 .S H515 & gaS SN (g i 80 seS Az 6Y A shlag 835)9 3 (SKp)
32 F sy Spdps 4 (29 Ae) prew BINATY 5 (o 45 4 dsmeS 3 13 13 il
ad (S e il il 13 S S iy aie (5SS (CPU) oy 68 0 oyt
> J39 8 figmeS 5 i) & (CPU) doly 68 1003 g 3 @8 Gy 0 2
()8 By 2509 F S JSB V07N sl g Sy 45 0 o 55 U S50 4l

(8,905 020 S (o e (Al

EOTIT T ey e ol i p (T

Jls o oS5535 (Data) ke 3 6 gsmes (JS5 1009

:(Output, ”‘, jﬁ_:ﬂ) Y
Do ghao (S 4 i g 35 5 (S5 A ph 8 g g0 A (7 0345 p AR g3yl > FgeeS 13
(CPU) dry 65 o g 3 (5 S (5 4l j i 55 5maS 3 b (Joy 0 oY
A ) ol 3 Il () e g S 05 ades s 3 (Data) o s J S0 4

™


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Byps0)e 1505 d90 13 & USE N NN 4 I W gty o b S RS Y

838

2 |
!

l
2 |
!

l

Sepd § (P34 ol
pr—
|
P

G99 g g g3 Sy 3 4 jiamaS A (JS3Y,00

NSy

- ey
.&;‘—Q‘ﬁ' ’,;:r
LS o g s b pgayla Y

163 Sydyr 5> 5y > d JgmaS p S goplgay Y

' YA

s 3 5l (e shley (Outputy 5351, o (dnputy 55,5 &5 .Y

4

LS T e

&%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

»‘,,.‘,ﬁblgs,o,g;o A

S SN 5 5l (08 IS w5 5admly b 5 gegs d jigeeS 0 3 (Al O g )
3 Gt 3 5 855 40 5 (INStrUCHions) g5 s5Y 5 501555 iy o3 55 S,
S 0 f (S Aoy LA 4 eSS Ades (Guige b ) () 5 Flaglas

G AL s Bits (o3 Bits doly 48 03l 5 (003 ) ol 3 jigeaS” 3 (U0,
(3 S gh g s () g ) d ol & IS 99 4 (Binary digits) slus!

YLe=Guw) o

G A=Gal ) o

Gl Vo YP =Gl S Y o

G Vo YP = ey o

. 7 IR RSCTT PRI 1 O K R

uﬁjgw\r&.@\‘;jmfaﬁq NCERIRR

W 0s Dle 7 03 6 5b g 53 4 K5 0S4 M) SiseS

gy et )

4o gy dygliiw g0 LY
0 0 (CPU) sty (K95 iy $ 5 2 (7 03 40 ) 442 :(Main  Memory)ae 1y !
‘gbeJ—MCPUﬂd.é}‘OJ.«#G\JG&‘CJU)JMO)LQW}WJJQ:QJ\@)&J\WQ@
61&5’1;}?53;-“)ngjﬁujbﬂ°45g§ﬁﬁj«§>°°¢%;‘°ﬁe\g4g45g;§~ig‘4#4g@gzs&5"

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

3 Flaghes 3 ey ol . yg Y 4005 555 (w9) Sloshas ) sy 3 4 (CPU) 5 5
s 3t 03 Sl 7 03 b My g gpd 4 S g o) 4 Gl 5
J(ROM)e 53 (Sisa s 315 9 (RAM) 4o 55 g ot

ey RAM 5 9

1 i geaS 4 5l Gl & 5 Jigadd 4y Do glan r 03 bl ad s ) g gDl 3
Sy ) (F e d Slogas s (T RAM 4 0 gl g L 5

:(Read Only Memory) 43 ROM 5 .¥

S D uu}b.n%ggf}sj\&s:‘u”ﬂﬁ:au}w:ﬁyé@g@eaw\rm
Gl 4 Slogdae x4 RAM 3 .65 655 b 4 6 15 d 0SSy 7
2l 3 5183 Gy B S S 4 B (S 402y ROM 4y (7 Slo plas aia (Gl 5 5
3 (NSLruUCtions) sys—sy¥ s—an 5 a5 ) (63 4 . & & e & JAS 5 4y Ol
A 65 S IS 4 figmeS 2§ e S (S Sl 4 (Programs) s £y 5
E)F S VTN ) 15 gl S JE d ) At

abdl- ROM 4\V —)

1A 33 ) &) g 90 )
(S35 & g 03 Sl > 53 Sy i gmeS S Plashae S5 b b past ol 3
A o o3 du)) Gt 32 B S Pl o)l Jige M3 (S ) (ol st 4 Sl
Sl slans o ) dy gk o (o Sy 45 0505318 3 (65 g ($3 3 455 pa 5y g
8 ) e 3 S ) 32 623 Pl ) I 5 s W By S S 45

' Random Access Memory

" Read Only Memory
4""*


http://www.abbyy.com/buy
http://www.abbyy.com/buy

”c&s&‘sﬁ £
u‘sdﬂﬁ}\:@v’w Loj,bu Cd 4
’~ M }3 A
}ué o
Bl : A
o }")5 d
3 g
(4 YA TY) e

GaSsd — b
<



http://www.abbyy.com/buy
http://www.abbyy.com/buy

E— — e 1 e

W1y g e8 g 5590 ¥
33 Pns 3 drly Sig S s $5 g iEp g a5 d 2 K p S

IR S gy e JseeS 345 AR b GV S Gt $3 1 5 s S 08 4 0ylx Lol
TV) 03 3 0y s A gl g A8 g S5l d (0 Z IS s Sy S
SV

g Feglae > xS den 4y 8y W) LSer (S s GF 0 0 S
3LSem > (S ean 2 (93 L) WS S ) 7 S5 oy OOl 4 (gl
&3 'MIPS s>15 45 8500

CPU ga-ill

CPU . egg:Jﬁ.’ﬂA -3

Y . . . .
Gl gl lons > g (g 938 393 4Ny (NS st GF 0 Sy Ny
Sy g0 4 Syl s s s o) Gadrly 633 g Jhug b dxly & T Sy S

.@joﬂwgéqwg@)&@ujw:§w\\ 3 Oy id

" Million Instruction Per Second
" Arithmetic Logic Unit

¢ Control Unit l


http://www.abbyy.com/buy
http://www.abbyy.com/buy

f ) i)l & wa ) (S dgeS 4
A6y S g Flsdea s S (S Oype i JIpi 3 ) ol 3 LY
\A .as;‘_?@.:ojs?;s:gﬁg‘gﬁ}s)\o:d);}guﬁj&a\.!‘
D! L e g 5 ol 4y o bl S B bl ayphins o ¥
\) 63 4> e f (P 1) it o gl (Juo! 3.0
7 S S g5 i Ay 5 O 4 g5 g 3.0
\J (g (@ P S ey Mgk o Al gp Y
¢ t3 4 45 (CPU) (S35 st 65 2. A
7 163 Sy $arly o5 5 (Ko st G5 24

1S 7 Cond) & (S saS 4 (Ko s S5 N0

PENCL SN [P  JERETCIN [P —1‘?’
L SR O S Sy Sy 3 9 S s dp a4 Ky 03)
(GHpgen 2
< g (Sl (OxEb) G (CD) 89 oo (S D Sapasla

RAM (CPU Sz ol oz ¢ (3355) 22 S (23
! .ROM

A

2 "2 ¥;

“ e m"
.
" 2 E———



http://www.abbyy.com/buy
http://www.abbyy.com/buy

S g
(Computer Software) Jlwgs yigmoS

[ — -

cwol pggl

W55 5 smeS 8 Ka3 03 6 5 45 5 )5 iSir ) Laid 4 UL 3 JgmaS Jo ) pay 7 &S
Gt 9 31 4 03 1SS (gD Sl 520 3 i geS DUl 58 Uy S S S0 A4
S5 G g gigmeS 3 K55 ea gy Wlyy Sl 31 s e i G

4 ey 03 J5bym ey 93 (S GaeS 4o 00 13 S E US> S
)y i SigeS G Sy A 0308 (Sgslr JsemeS 0p S ko

4 g g9 Pl gt 3

1SS b S 5P 993 4 g FameS

AT
|
v v
Sz Sl gy Sy
(System Software) (Application Software)
Gl (gl ez g3 SSpel £ p > i o
. Operating System
Programe Language .
Service Software g Translatergu g ||, > 9 (LNUX) oS3 s (DOS) (o3 480
\4 \4 \4 \4
S gy 55 SV 6 ol S J\irw,.;‘s;by: J\i:.dx‘;.z):jmu:
Productivity Entertainment Business Software | Education Software
Software Software
Word ) J sy s g 5 e 3 S gy Jllons
&y 3 (Processing Software Spread Sheet Software

«Ms Word) )3 o kD)) e
Oper ) (Word Star) i 359
9 o o (Office Writer

o


http://www.abbyy.com/buy
http://www.abbyy.com/buy

& i Jols
(Operating Systems)

o Jolo

A—sfuﬁ’ﬁj—m«f«—iwéuwwwwwﬁwéﬁw 8 s Juls

et Jol5 050 50008 B Gt (§3 0 15 55 S5 ¢ Jemfﬂcﬁﬁwéw‘
e Jef:.-»f 3(CPU ) arly (S35 s $5 0S5 a3k o K oSS ) )
&3 hardware 33, 5 software sy Gilw 5 4 -"WJ*L‘J‘ ‘_;,SJ;
2 I‘\jcdbUJL&QS-UJQSWJ‘S;LO\ o Jole 656;&;)‘@)—5@;

‘cu;@”,tfamayﬁﬁa::‘ Co e ) @dad gyl 3 Yeuidlow pg 3y
dlr (software ) s 53 o "J S asbualy Syl 3

Cuiddlows 33 99 51 &

i 03 8L b &y s Jal8 3 010V 51 S5 RS F5 29000 2257 g0 S5 3 S dmeS 4
3 S 83 Db Sl g g S damil g 4y e Jolo 3 (o 459 53
Input & ) =515 9 5559 9 2ty dagism o ) oot (CPU) a1y Sy
2 (Output

ol 9 Cuidloow 9 ghlh o
20 88 a4 5 g a0 el B Sl slae S Al O g 4 s
Jle 83 S5 S 4 B (S Ol 4 ) wke e o) Harddisk Sess 2
13 Epa Khs b GYS 5 578505 Wss 13 0 (SgplS b (g Hlonsa) pims
Moy (oolty 45> TgmeS & 4 (69355 4 S5 o as S5 0 A AU 13 (g STy sk

.‘zgaegtbgwy\;>é)tr,@j§\: -éf;}?&\édﬁ\ij‘éf%a

' Operating System

! Managing Hardware resources

" Organising File Storage

* Providing Graphic user Interface

o


http://www.abbyy.com/buy
http://www.abbyy.com/buy

ALE UYL
3 Jlge pog) 103 033 Al s Juls 3 J gl (S SAE 3 fn g iseaS o SSpgy 5
MS ) s Jol8 §gakisy (5008 Gdles 5 S00e 3 A () gtamcrs Jol& ) g5 oS e
0y Juyatlr S E W s Jupgr ST o) ol 3 0 s jigreS & (Windows
3 S35y dgmeS S 5 (Syplp O 13 4Gyl SIS 65 6y 0y) 4 ) o3l IS
5 148 .@w&eﬂwiﬁga&(uﬁbigfﬂ‘%g:}.;ms”};a\)ﬁé;’\;

(W VTY) S5 0 F g5 g e g3 D g PMB S (IS 0w 538l Sy g

|
A

A A"

L/

/

AAAAAAA

GUI &5y SIS s 5

399 o b (5 Jlominsl 43 5 gueS S (o2 4901 59 ) 4

o W O A e Jalo 3 Jadllysiad 51 0 S S 35S Br oy g0 (SO
€54 S s a0 Julr cotio ) 1215 5301 £33 5 Jlarial 3 g 13 .53 &
A #5353 45 818 5 5 Gy 7 37 5 & s Jol6 S S 0 01 F g0 3 G 2
3.EF ol Sab g S PSR G A e S S A g e S 3
L (Gsh IS 0 E)lx 533 (S (JI 4 g Julo

" Graphical User Interface l



http://www.abbyy.com/buy
http://www.abbyy.com/buy

LN 0 g s Jols &

(S 3t Gadny 14 (53 D) gt ol gors Y555 05§ eSS 3
WINAOWS jgiss & s 7 & gt Jals 033 43 4565 5 gatomms Jals lSo 51 oS
P 034 el (83 S WS )
i Jole windows e g

Iy 3 ¢R g A5 et Jolo gy pete ) dsene S d o)l g seeS gard S
(83 (S 93 533 Jly il (6 8y 58 ;(44\ é}\f: it 13 .83 @ WiDdOWS
AV gy ¢ 40 akuy 14 (3 S35 Al yy (S (VETSION) $5555 5 & g Jals
S (Vistaygmss oty 31 (XP) (@ S 3otas Yoo e adkuy Me jauuy QA jatas
Sl $95iseeS 2 g 3 (3 s ) S5 0)150 5 Kb 5 g o S Pl 63 4
Noysb S50 PojismS paid s aS Sy siind S5y Sl & S
.j;} G 4 dg)yy (7 S (Windows XP) o S jsyy 0355 o)
i Jole Linux (yuSiad

Source ) 4wz —w 55 3 (& S e ol (Open Source) oy cpsl s oS
S 4 E 535808 IS5y S SNy 4 S g S 2K 54y5 4 o (Code
2z S g e d S G S S ) o G ) e S e (B Y S
03 Jige Loy 1 SSgggpr o1 S50 38l 5 K b 3 2 PR ER  S S
3955 o) ay S 3 4 oy P35 4y FUSH) ek 03 g o ) Pl gt
S o Gl 4y 5 Gy (S 45 5 505 Juslr ) 5 (S E
aiad &g euy 7 83 g2 850 Skl ) 3 s Jals oS 45 wns
1SS W gdly a>

ﬁAﬁ


http://www.abbyy.com/buy
http://www.abbyy.com/buy

) (59 ©3Ls (59l 5 o s (S O
A5 g 39 3 akn 3 g (63 by 835 e Jolo WS il g )

$Hy N B8 ot aan s (b VS (gt 45 ouigud A 995 hot .Y

(S ) et Gt g g3 Sk 3 4 ol aka s )

jw;;ﬁ:;\‘zsﬁw\&ﬁo?’q&é\?bﬂm ;WJ""’M:N.”N"V

AV VLV V. V.V V. V.

&3 S g e g Ay

& Aslitations Paces Sydem G 5 RAE oA al 3

B /% /% /A

Dl oS85 oSl 5 (K8 ¥ .

.g;‘zgc,bjs?‘sasaéwyw a

S8 08 $55)5 sl 3 ot Jolo 3 Sy 3 Y
.s;‘g@by?gaﬁgxagwwyuoﬁ: o

€3 8)lb & e oo 3 J9 S g o 9395 5 gl aSle g3 sla 3L ¥
?gswj.uadwyb:Jﬁ\)tfgj\d;&we\;)ﬁoﬁatﬂ .0
Y52 4 gy G § § gt Jol oS N Sy N

Gy g8 g9y sE 35 3 e oo WSd 3 LY

&



http://www.abbyy.com/buy
http://www.abbyy.com/buy

wzi,m

Ju 308 0 wWINdows Xp) (3 w51 jonug

(§3 4 (63 g Jolo st P55 5 63w G5 Gl g Sl 5 g S sk

3 S w s s Wbl 1 d Sy )8 Shosl 5l (Koo 5 o) 45 455 gk g

D 5B s Jolo (635 (1 (3 (S e Y Co 5 W phB i g S s
353 Jm s Pl d eSS s Ayl g > g QUlS )

dahy S o 03 Ayl plgd 4y S p> 63
4 (S5 (§ gmeS 4 g Jal g oS

(&3 s install e Sow &

JPYE sigmes s

4 (CaSE) S 3 Ysers (o MoV FSVr 3 smeS 3 03 S5 3 gmeS S
4SS Wlagy Uy asd o (CASC) (S 3 0w PSS (63 4 L6)SS s Corip S
AS (S Y) LS By ko CaSBly 3 AAR 3 5 S 4y 5 M i peS
(Log on to Windows) s—uws jak—uy s & s 4 53 3 5«8y & dlad dio 15 &,
% Y-F) 838

Al
Power

.,


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Administrator

Nl =

/, JAhm&d

Windows

¥
To begn, click your uses name n Mahmoud

1] Tum off computer

s Log on to windows 3 : J& Y—¥
sS4 S q;):rfg}i_b V¥ 4 sl S G S o amde g SISl 4 3
N sons G5 85) Administrator 3 .ggu3 #s4$ 4 (Mahmoud 3 Ahmad <Administrator
NSy aa b (S Do ay 3433 (Password) 2yl 3 .S 0y Sy ke & e

G 3yl oyl anns g oy Ssd83 G St 0p S i gmeS gl & & yKS 4 Enter

&%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

oy ain g puE 51y iy gk B g LOZ 0N g oS Sy 5 S0 S5 8
@ oSV 3 S 4l gl 5 2y o) G S (o 5559 8 dlelx Sy S (b Y S
Ay i 554y JSE Y0 Y 3w (F e 60 4 S JSE 5 6 2k ol

. . - / <
38 g S gty 5 OV s Jy g S sty S 2 S (N w
103 S - a s gV 4 (Log on) ande g

Log on to windows (!

(Welcome Screen) amie cudély a5 (&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Jo¥ ) g 4 Starts

Start 5 o)l sidlad 3 gos > fu 3 s 0 Alr 5 S0 Juplr (o S S 3

.\.f}, Iy y> 4“&.‘» Y—" 3 (Options) & pls! se Start 3 & af"“’ S 4 g g?&;ﬂ
$ @835 S AL (OPHIONS)SLs! »  (OPLIONS) # 4ol (£33 (o30) S 38 (7 A .
s ©)F & g4 Start > & Y Sﬁ_(optionS) & sl aka L 50 O Py Ky gan >
S5 glys gyt K5 Sem P Sll & 5l S5y

< o
S o €
I’Jgj-;?‘"{-’}-“‘bg’,"_;)ng

SY5S 5l g s ass io
Hstartboﬂjjilgzs 4 s 5 e

T
"‘ rasoul zahir N\
‘ Mozilla Firefox . My Documents (
L s Dwnetemnmumms »
1) Camtasia Studio 2

ﬁ My Pictures
B Comerend Prampe 4 (
W Koteped e e
L ddbshcb Srclessinsl B My Computer L
[##] Mooscft Offics Ward 2003 @ My Metwork Places
150 Media ey Classc
AB conhsoft Dictinary & Conrel Parel

a Set Program bccess o

Defaits
@ oo ’

‘, onntaes and Fases

@) Hep andsupot

I‘) serch

b IO

All Programs D

P00 00

|

& gl e Start s 4 Y—%

&%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

-

-

| N

18 S ) Joo oY oyl J Jw 4 (Classic) SewdlS™ 4 g Start 3
54y Properties W 5 6 S5 SIS 4 o 4 030 3 UL e Start )
S5 Jass S K& Y-V 4 o Classic Start Menu ass g 655 i 5 4 Y

(P A By oz )5S OK bl S e

\

S -

| Taikhal‘ StartMenu |

Taskbar and Starl Menu Properties r?][sz]

]

Custonize.. b

s T,

52)
74
o)
L7
7

©
=
2
w
7]
@&
&
=2
a.
o
>
0
< -
§ ,’“] Log Off rasoul zahir...
=

O

@’ Set Program Access and Defaults

o=
= ¢
Superlink

w Windoas Catalog

% Windows Update

Programs
Documents
Settings

Search

Help and Support

Run...

Turn OFF Computer ...

is menu style for easy access to the
L L

O Classic Stat menu

Select thiz option to use the manu style from
ealer versions ol Windows.

ok ][ comcel ]

Ji) s Start 3 & g S S8 Y-V

@Y 4 g Start 54 S abha 45 Sy

.‘;&a.\f}p\‘—/\

s Start 3 &g a4 K8 YA
Juss >

A


http://www.abbyy.com/buy
http://www.abbyy.com/buy

qﬁg@oﬁmdpw G S eSS bt B SIS
G oS ks @ 3 S m P )y S M (S
4 Sy s 6395 32 Joh 1 et S ¢t (windows xp)

S P o M e (K95) 00 S P sl |

S
|

.

ORI
Sy ot 0 OB 4 ) 1)y 5 ismeS S 4 Jey s Start >

< S O g 30 §ISE YA P Y=V Y1 Ly ay g

y akb g4 g Start s = 199 b
0 g 0o Flol & (63l G0 $5 SV S
AseS 4 s NS €50 Ko iys
Sy dapmSndivy S
a5 s s il Sp 4 g
£ 5t &y f5meS 55 VS K jon
by b NS o g S M
s S P En 5sh S S ismeS
3 Start a—y g 4 g J5 oY
& AsS 4 h VS eyl 1855 S it All Programms & b sy o) gy
L3y o r 6 g0 5l (gags Gl o el £ 00 5 U
(IS Y49y
$ ) p 5l (£ B (OPLIONS) &4l o> pwo 635 % 6530 4
(385 (Options) sl g ja ge Start s (S dgdr V=Y 4 (5 Y S gl

&5

axs s d Start > 4 g2y All Programs » JSs y-4


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Jwadi cpa 1 ) pod gl D
S50 Sl JH (S S 400 $)SS 4 (OpLion) bl 63 5
: ’ oz All Programs
CS':’ S AJ}A\;JJ;:

Slgons J i B (63 5 (4 SV S 0w shay 4y (OpLioN) Sl (3 3
}ﬁﬁ)}sﬁ‘i}‘@g‘ﬁ)}’u‘ ‘ﬁf@d‘-‘;b”‘iﬁ’uégyj .G)}f) My document
3/
BLE B \LIEg P RERUY LR o j.\;&’,lfdg:g’;.bb (Option) Sl (65 4 My recent
'é)w‘ﬁyh;}*”})}‘gaﬁg’ﬁis&é%%#ﬂﬁ}ﬁ;))ﬁ Documents

I & AsmeS 4 ob GV S 0 J)SS 4 (OpLion) Cbsl 63 3
: P ) My Computer
38 5 (drives) 49 7 50
&% A s yh GV S 0y IS SIS 4y il (option) sl 63 4

My Network
z .
ST SRTREEOTITRPT Ry | Flace

G kg RS (2 (Sl Vg W b Uy S 5 (OpLion) st 1

! B . Control Panel
Py Slechs ) Dk (S g 5 oy 4 4B SV S

AsS 4 32 Y 0 Y8 SIHT 4 il Option) bt 63 4
S > e A gl g0y Y oY ) s
P N IR EE TN P Scach |
N3 S g s fismeS 3 4b Y 4 (option) b 63 4
T PR P SU Y N E PR PRSIV ST g Run

S35

Ji 5 & S 5 gy )y e g oS kg A gyl xS oo off
. : 0g O
P S s (option) Sl s 4 g gy OY -

o g 4w S glogas 5= 3 (B SV JS (M el GameS 3

Help and Support

. W T W T s & T ff
b 0 2y 4 iyl Shut down s ey 5 oyl ¢35 & 55 BESEE

35 M P das by gmaS
D )
Jﬁ}ﬁ‘;)ﬁﬁ)&wégﬁw 4 .54 5 All Programs s §5,5 4 s Start s .3
> Sy 0 O A aip (St ey
.’é{j .@)(Option)ﬁ}g&ﬁ\43\).3Jﬂ";mdg‘)‘G}Q‘ﬁ?‘;}ﬂconﬂolpanelhd)ﬁsé .y
\ s—>15 48 @ 553 Turn off Computer 5 Log offd o) §5 M5 5S> ¥
,fa (S S sy g Sgm s e gyl53 3 )

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Jiwad! 9 422 8 g1 (Account) ¢ st

Jois 5993 Y S 4 8851 615 GOSN p b o sy 3 8 g S Sk
Zé,{g;
¢4 Administrator > .\
1 (Limited Account) 3 yd>es .Y
351 (Guest) acdee 5 ¥
0)) ot o & e 3 W pome (7 63 GIS) 42 15 1@ S (Administrator) .
Gty Sk gl O ek 3 (8 S 4 S VS Y QIS g3 3 o
w55 gigmeS A ) JSNSTAll Syt 818 5 5 (8 g 030 3 ;af,s%.@;);u
S0 o P ke b e 3 (8 5N oy S S S Jr

Wjﬁ,,«fdjgdo‘s’ﬁ;é)) G S 33 .83 G S (e 515 1Gd ST dgdoee Y
Wyl G551 s 3 g S i (password) 2yseb o iln o) s 45 @il
(e Y gt 4381 S5 6 eSS 2

)\ffjsgws:\:—gv&-;}%.&dé}\ﬁqbs‘ﬂf.uj\ég;,a';\%s:; (g S| dde 3 LY
S Gy Il xS O S i 4 VS (SO S Jg 13

' User Account l‘


http://www.abbyy.com/buy
http://www.abbyy.com/buy

: ol (ACCOUNt)GS S D
4 85y Jes 8 5 Y 4y 5l b N & gn STArt o)l il g by fyy 7 3 QIS 3
Sl g S b Y S (Administrator) ﬁbwaqj\ﬁ@sha\a

NCR il ~)zs;)$,1§g§45\4 Control Panel « 4+> 5 4 Start > .

— i

L Internet = My Doecuments
g Mozila Firetox J
— D My Recent Documents ¢
5l E-mail
23

Mirosait Cifics Outicck: ﬁ, My Pictures

g’ My Computer
w Paint

W) My Netwark Places
le Merosart Offica Excal 20
@ Cervrel Panel

fe Irkerre Explorer Sek Program Access and
c Default=

E Microsat Offics \Word 2003 J My Music g
)
&
>
N

@ Skyre f{‘:‘é Printers and Faxes
@) Help and Suppert
") Search
All Progroms D JFun...

@ ag CFf j§‘|T|'r OFF Campubar

q

3o Start JSKo Y4 o

% EpE 515 Options) g plst J 4w gyg SIS 5 gt Control Panel & .Y
(IS YY) 1 85 SIS suib option) okt 4 User Account ass- aae 4

¥ Contral Panet f [ k 'E

Fe Edt Skw Fawrbes Tok  Hep
G Q- F Pt [ s |1

f
sckess O Cookrel Perel | %

E’Imhc-!l’.mr:l 2 Pick a category

(B keh b Clossc e
f; Appearanct  wn & Printers
i and and (thet
[N Thefmes N~ Hardware
R Vidsn Lot
@) Heb zreSumat 5 =
Ot Cortrel prel o W user
L

; | o Outios v Internct VWA Aecounts
Cannectinn

S gl g 3 IS5 K YY)

N

Network
and



http://www.abbyy.com/buy
http://www.abbyy.com/buy

‘:;?.3.\;?} Ly @B gheacdl p 5 GO 3 8 SIS 4 gl (Option) bl (Sym 4 ¥
85 S sl Create a new account 4 4ds (JS& Y=Y Y)

¥ User Accounts

Fle Edk ‘ew Favorites

Qock - © - (F | POsewren [ raters | 1T

Took  Help

Address G’ User Acoonts

See Also

% Appearance and
g Tremes

Learn About

2] Lser accounts
) User account tyces
p DeSOTR et

=@ User Accounts
e

Pick a task...

5] fhange an account
[3] Create a new account

[3) change my picture

s il 3 G ST 3 4 Y=Y Y

185 6581 63 G ks 13 1y 5SS S)n 4 o K3 S oS

(Change an account) O b G551 > .Y

(Create a new account) ey G581 553 .Y

(Change my picture) O g y ! 3 GiS1 3 ¥

Name the new account

Tipe 2 name o the nes

S
S

>

ool g o d B S dhaan g) iy 5l S5 QIS p sS4

= 4 451 48 453 Change an account

o 4 S byl i St em s )18y

45 45 (Change my picture) Sl o3
g

Kip oSS oy sy 3 iS5 gpop s

(Create a new account) Juss «:-<"‘ &=
Jodil g o S5 0 (S Sl 93 4 g)SS
S g S s 4 (IS YY) 58

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Sy gt S as iS5 J 3 & ¢ Type a name for the new account 4 &
39858 8 Next

GO S s 4 b 093 (Y ‘iﬁ‘*g?ﬁ{&;ﬁg\ﬁmm 03 0 shaga 5 Next s

a5 s sder 4 (Limited) o551 594 51 Computer administrator <o pbe

(S5 YY) Sy oS J sb e S

% User Accounls

Learn About i
B o i Pick an account type

| @ corputer sérineraior || OLimted |

Vith 3 computsr 0minsITator account, you
can:

« Creoie, chenge, and delete azcounts
o Vake system-vide changee
@ Instal programs and access al fes

|

e

JSUdap 3G s S8 YN Y

$4—L (options) <=l » Create Account 3 4w jyys WSyddgsagists Y
B g S LSl 5oy O3 S5 s Sy SIS

%A Jay e S sS4 s Start 3.

(P59 4 ga 9 (Option) g ptxat 5 s Start 3. ¥

18 5 Ol g5 Run ) Search 3§ se Start 4. ¥

06> oo 4> G S ¥F

v,V

g g U S8 S5 Sy P B SIS0

63 g & Fin g Gd S 3540 5l (Administrator) G ST g ke 5.1

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

| — ‘ S ol od 9 99

JoL) 59 () ghi S

Sad—g > 55 SV e a9 L) e (S (WINdOWS  XD) o (-5 Sskus 4
3 WU)ys S eSS aa) s ) 3 ek o J5)5 w4 g S

Computer) g S 4 &y pbs 5 Al g3 o) J5La) 3 (2 4y 8yl JoF 3
Ay o Slol 4w gy Wy 3 A 4b Y Sy B 5 sy S 4> (Administrator
@ N ER gy SYS PSS S JF 4] s S S
NSy IS
S S oY s o)l Jgbyyg s o s
.25;3 Sk 4L Control Panel 4 45> 55 4 Start 5 _\
& igyy (S Jedl g ando S0 0 JyISS 4 Control Panel foy Jy <875 Y
G ; 5 SIS” swy Date Time Language and Regional Options 4 é e (S

(IS Y-y

# Control Panel
File Edit View Favorites Tools Help

’w;‘ﬂ @ I?’ /O Search [1: Folders E'

Address IG Control Parel

and Themes Hardars

u’ Control Panel A)

Internet ¢ Accounts
Connections

B SwichtoClassic View A Network :
. and = W User

See Also
Date, Time,

‘ Windows Update e Add o Language,
@) Heb and Support Remove and

; Programs Regional
€3 Other Control Panel Options

Options

anive Control panel > 43 Y= 1

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

adyoso,m 5 SIS 4 sl Date Time Language and Regional Options 4 _Y

(Aga,\‘—\v)‘;agﬁjajs)ajsﬁwugwﬁ;szg?,;‘}:...,;\ﬁm

£ Date, Time, Language, and Regional Options

File Edit View Favorites Tools Help

eBack v @ > \} | pSearch E Folders v

Address @ Date, Time, Language, and Regional Options

b Date, Time, Language, and Regional Op

See Also

() Scheduled Tasks

Pick a task...

Change the date and time

Change the format of numbers,
dates, and times

Add other languages

amio (Control pan 5 & Y=YV

16 (Options) € bl 653 Y IS8 13 gy F S 5 4 7 K5 S
(Change the date and time) J= 3!y O b S; ol gl g ay @
(Change the format of number date and time) J 8 O gl g3 e
(Add other Languages) :Jd )y 85 )83 o



http://www.abbyy.com/buy
http://www.abbyy.com/buy

Add other p Gews (g3 9 03 D)l > 9f sin 4 (7 5 S BL) Hyaf kg e ¥
(P Jrl g Ao AN W b 4 (S Oy 5 4 s S SIS sl Languages

Rogional and Language Options

Advarcad
clinput largiages
e the lenguages snd methods sou can Lxe to ente: =

pport
I by defaull. To install acdtional langusges.
cmluct the ap) el ek box below. .
2] Install les to1 E ast Aok langasnges »
-

[ or ][ concel | [ sepw |

BAAAAA

8 5 SH gl # Details & b 51 Languages » & s ¢34 0
o o) 1 Ak (SN 4 0 0 ST 4 504 Detail ;3

\ /

Text Services and Inpul Languages

Settings | Advanced |

Default input language

Select one of the installed input languages to use when you start your
computer

A

| English (United States) - US v |

Installed seivices
Select the zervices that you want for each input language shown in the
list. Use the Add and Remove buttons to modify this list.

‘E Englizh [United States) -
28, Handwiiting Recognition i
= Drawing Pad
- Wiite Anywhere :
= Wiriting Pad |__Add.,
sy Keyboard
- uUs
i é‘ 'S‘pef(:h'ﬂuc?gn.lhnn

/

/

W

Preterences

[LanguagsBar... J [ Eey Settings... J

I oK I | Cancel

BAAAAA

051 A gy 9 SIS &) (Sl 5 83 g .G;)“éMQJ(Add)ﬁéﬂ&)ﬁ%_v
03 655 g 5SS Y & 7 8 el e 2P A


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Regional and Language Uptions

: Text Services and Input Languages

| Seftings | Advanced

Add Input Language

Input language:
Pashto (@fghanistan)

Poish

Portuguese [Brazil)

Portuguese [Portugal]

Punjab

Quechua (Bolivia)

Quechua [Ecuada)

Quechua [Peru)

Romarian

Romarsh [Swilzerland)

Russian

gami, :-nalri {Liriand]]
ani, Lule (Norway

Sami, Lule (Sweden)

Sami, Northerr (Finland)

&l Sami, Northern (Norway) | | Propeties.
Sami, Northern [Sweden) — =

Sani, Skolt (Finland)

Sami, Southern (Norway)

Sami, Southem [Swedzn)

Sansknt bngs...
Serbian [Cyrillic)

Serbian [Cynllic, Bosnia ard b
Serbian [Latin)

Seibian (Latin, Bosnia andH u
Siﬂblakn[ atin, Bosnia and Hi Ay

b Dbl g 4sb 4 (Input  Languages) 3 8 JS & S SR NZ “i’i' &
QSMQ.‘;J"n%\i@@jééﬁ}ﬂéﬂﬁ@f}&ﬁé&\qﬂé&‘ﬂﬁ&g\:‘;ﬁ\‘ébd
(B L) (S sS4 gl 4 sy (o (299 OK ) (S

WSS s G Y 5 pa s Sy 02
.zsfgﬁq,s;\ﬁuu > 40 O 5

LS55 o2 PASWOTd 2y sl 48 G35 Jo& Y

LS Wiy g & eSS ) s ) @ Y


http://www.abbyy.com/buy
http://www.abbyy.com/buy

o153 4 g il g Salo

o S sty > 3 01 £y sl 5l g » microsoft paint Gy ¢y Sl
J))\fég\-)}fdﬁw\);\W:y,\i&gﬁ}.ﬁae!;)ﬁu .éﬁéuhw‘.}ﬁuﬁ
23 .85 d55 P 2o 5 Osom o Sl 4y $ B 93y 500 38155010 Sy 2k S

855 Jos €5 UV qan> o Start s o)) 550750155
). Start —» All Programs —p Accessories — Paint

Y. Run —  type “Pbrush”

S pay JSo Y 300 g G S 0 S5 0 S 3 a5 )Y 590 sy d

paint

& untitled

o) el g Slomil 3 59yt 3 01 9 Garg JKB YA A

' Microsoft Paint i


http://www.abbyy.com/buy
http://www.abbyy.com/buy

—\ _/

oo 3 Sy 53
St nnroegdt >SS f;}f' .
Sl Ny M F o SISy

Siys Suef @ (@ ) o
‘ﬁ”ﬂ“{"”"'j QA Sy b gn S . :f&égd S F
g Ky 2 opld oS0 gy

sdo b e

ﬁA~\ - JcC,JLfﬁd;_ﬁ: cé);\g

A

i b
\g ey SEY 5 4 )5
FCE O . Qg s
9! é.ij}gLM‘ e qt’f S
o 0O

53 ad 65 Sgddy gy
Ay gl o g a5 g

SN adaym s ptlon s i J s ws gad 5 S Jubata (B Y S 0 I8 SKS
9 8 0 S sem)

r \(.
JUIN [P LR ity

(S5 0P S Y & 5 (8 ) it Ml (SO 035
j,\,:.”d.‘Qts;rw))};d\ﬁcﬂggéﬁw\@:dﬁc}ﬁugﬁ\de\;jﬁ%b 2

LS el aaa g (S Bl g a5 gkl 5 )

BAAAA A

o h S g Y (S GaeeS JF gy G el L pd S LY

(S YY) s S e

(W v Vv

ERCIE R NE3Y SRR O S LR

S0y B 4 Gk SIS L

4 ‘5»4‘5 9 TIFF (GIF JPEG « bmp
.‘;ﬁuﬁ)’

w WA R
[ lmiaie | (el |

ror ok, b Mok Tegees 1 I Mol Mars. ENE [FNG)
0t 55k g5 ol (S S 5 U ¥4
G50y 4 ot ey J55 w0250



http://www.abbyy.com/buy
http://www.abbyy.com/buy

i , IR CHWN [P Y FIC

(WordPad) p1,59 3 N 959 8

Ogoms 3) 55 45 Gty > $sh e s 7 93 01 89 o 01 S0 (WordPad) o 255

e @ S ks 4 s 4 8 s (S PAINE ) G 2 #1550 15 S IS ol
($ 8 e (SUYXP WINAOWS)  giens

P&y g4 S S e b4 MS-Word > sbash ol $y 5 35

51y 55 g Y 4y s e Start & oyl sl 5 81 55 (63 3 (85 03
). Start —» All Programs —» Accessories——» WordPad
Y. Run — , type “WordPad”

SrSRrE LY
'

BAAAAA TS
] :!..;=:;:;;",‘;:§:;

=

13 4815 5 WordPad s a0, J5 oo a3 4> gylz )Y 093 sy g o
Ko Y=Y L bl 4

o


http://www.abbyy.com/buy
http://www.abbyy.com/buy

& Document - WordPad
File Edit Yiew Insert Format Help

DEE SR A ' B0 B
|Aria| vl |1EI v]l |Westem gl B/ US |§|§

Tl 2 s 3 g .

This is the working Area of the WordPad Program
a:w.pg)\fe\)f)ﬁe,g;u:u

JFor Help, press F1

Ogos gh Somyl Pl e 300 £y WordPad JSo Y-

(S5 0 f S Y & 5 ) i) 4y il (Sy S 03
XSV IS PR\ SYRUFIT RO RS VPPHPSIEE CEPry QU
S P e b ) S 6 R 6 e


http://www.abbyy.com/buy
http://www.abbyy.com/buy

SrS psd
(Ms word Program) pl,59 9,9

— . gl pud s>

(Ms Word Program) Awi s o159 949 9

335 9 D e Shiny 2 782815 9 san e S, Word
5 015 00 i3y 23 S Je A8 5 S S P T 4y 53l 4y
a0 jybf},g 5 Microsoft office) ywdl gdlws Sl e\ﬁjﬁ 1 ‘5,5
N-F)
09 4 b IS W 5 S esl 3 S gyl phodly g S 21 S5 60 4 e
4 (S g 5y8 5 IS 4 i o) S A D 4 ol
88y (g 45 4y 45 5 5eaS P A SS9 10 & s pl Sy s
PRI R NI
Py 2 Wl g By 2 Ji B p 0y a S S0y

m—dpass Youv Word «J YooV Word (o 03 5 S5k 3
8 s i (END 433 8 o (VETSIONS) 63533 8))52 S5 035 4 7 5 By
&5

Yoor Word » ¢ 4z 48 7 5 2k 4 s ($Kp 8 035 01 F
Oy YooV ad b Vs Jye Ouiggmb)‘;;ny\fjswguw
. &#13 ) o2 a5 (Version)

M


http://www.abbyy.com/buy
http://www.abbyy.com/buy

A3 W 39§35 % 2 815 55 ey 5 o2 (Open Office writer)
o)) & 5ksish 5y b s (Open Office Writer) o $5p )55 5 5 83
u\ﬁ{w}\@%mﬂ»;};e\;}ﬁu@&; céﬂ&f"ﬁ@.ﬁﬁﬁ;
S S SIS an o2 n (Word) o35 5 sy dsylS 4 £5
.gﬁ)#{d\ﬁfﬁ%‘@fﬁ;e‘;jﬁéédﬁ‘@}g&
J9,U P19 Wordyp,g

e )Y (i 555 8yl sl #1852 Word 35 3

P Sep 4 o2 b 5 ol g Start a4 ¢ S5 15 (5 VS sl

151 0 o SIS 4y i (S Word & & Desktop

ricrosoft s
OFf ca Word 4y b 15;‘.‘5

2003

L8 S5 S Al 093 sl Sl 4 (Word) 5 sl @ Sz 2

(i A b A A _/;J e o dodo dodo b b do o Lo b
Jo il g dp g 4 p) S g 939 0,m 35 SIS 4 il (SOl gy 08 2

Sy B e o 3 (B GY S s 5 S

10,Y dengd gl 4 5 01,89 Word 3, 5
(S Sl g0 Start s S S it S EET |
.g?&;)\ zg;,{.;‘zg.ub,a.gPointerwa? 5.

R Micrasoft Office )

5 o= 183 S (Sl a5y «—Pointer .v

(o4& # o\ e Microsoft Office

333 o 55 SIS o, ETDEN , , 1in 4 ooy ¥

L Jedl 2 4l

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

-
2] Mcroscft ffics Excel 2003 '
) Mizossft Works > [x Maroscft Offics Excel 2007 :
e Internet - = >
Monila Firafax ) ModlaFrefox P Mcoscit Offic Groove 2007
(O] E-mait = openrice. crg 2.4 *| (& marossit office Irfopath 2000
Al Moosedt Offce ouel | - =
[7) Rario Craztor DE Y 5 Mcroscft Dffice IrboPzth 2007 \
[#] #eoecit otpce v | 1y statn >| {7 Mcrosstt difics Oretists 2007
U g 0 i R
" @ —— ) Tghtwhc 10| Mcroscft Officz Outiock 2002
l/- {7 Yehao! Messenger | v Morosolt Offics Outock 2007
p [3 Notepad adcbe Bridge C30 [& merostft office owerport 2003 -
P ‘y Bk % Adcbe Edendsoipt Teoky 2 13 Mcroscft Office Pawerfoirt 2007
' B wicbe Indesion €53 [B] Merosst Oificz Publisner 2003 >
j \’ VN B wichezaders JZ Mcrossft Dffice Publisner 2007
. e Windows Medla Play B Adcbe Stock phates 53
) & Internet Explorer
: %! Migosaft ffice PowerPairk Viemer 2001
@ IFicosaft Wiorks Task Launcher
'J. W msn
O °J start S | <) cutosk Bxpress

G)}f‘;‘}gﬁ Y=y Q@Jb 13 4wl

A e Start > gm wi> g5Y 593 sy d o)l ghaucsl 3 TR
x94T o J 8 SIS 4 it (S Word 4 S Desk top 4 e b 5 6%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

£ 5 3@l ]

Pgefracg KrBeirgeiag

o gl e ) 546 058 o) e 08 (S Gl 4
Y3 FE e Ul 2 B e e Sy e Y
03605 oY 4 o Siapt s S Ogag 4 S et e 68
@ Ykl 5 Gy el 3 e 3 O ULy 4
GIF A e s B S Ol g g 13 gy (S S
3 e oy u P (Sidep Sl e
Gy G 820 S ke FE e S

$3 oyl S s g Sl
Az g Wi gl (& ey o Jghya e
gou\;@,;,u,ag,.qgcemg,p:}u:w@
S eI

Work Area

Y. Menu Bar v. Standard toolbars  f. Formatting Toolbars

Y. Drawing toolbars A. Status bars 4. Cursor


http://www.abbyy.com/buy
http://www.abbyy.com/buy

- — wﬁ IF.

P2 o0 St O plTen Word g

> ctitle bar) jw Jli 1480 s 1 o 2585 (Word) #1552 25
9 4 shlws 5 4 (100l bar) b J 5 g swe 3 b (MENU bar) )b sus 4 $ 55
S S5 S F e g d (S S5k PRI AL
0 sIS WS A g ) Faspd gy 633 Ml (oS 0

$ S My gl

G die & A & & 4 & & & & 4 & & & 4 4 4L & & A & J&
:(Title Bar) 4 S 3

o Chapter 3 - Microsoft Word E]@

aAS sy S iy Gh S g S
S 3 S ap S e s S pd il S Word 35 50 &
2SN (S gl 7 oy e e 3 1S B N5 00 4 10 ) F
‘?;.L_J'ﬂ A_Q:g@f»bkﬁ\: O,L'J cug.J d)f::b)\ (MS-WOI’d) e}; e‘;ﬁﬁ:
R

MS- Word) ¢/ 555355 (@

(chapterv‘)s:ou,éjtsggeymma )

([EREET] ) 455 Jyss 5 (C

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Menu Bar) 4 s 3

|

Menu Bar
Eile Edit View Insert Format Tools Table Window Help Type aquestion for help -

dzd))) 0 g3 o a5 5 p 58 5 al 85 Word 2555 4 swe 5L b s
CERRR o.\f}oﬁg.ug oﬂqﬁ-ﬁé:dgg‘}f&ﬁ
(Ngse— Jtlh 3 5l Colbpe G (g F ST 3y poa 3L b s
SE s (@i 3l Jphty (g by > (SyS )y o «éﬂ'wb
- ey ‘f_iaj_iﬁw}s\fﬁ‘?;ad.u%&):%:
4 g S PablS ¢33 . ¢ (Commands)w sibes
el a4 (Sins)lS xS Sl S K Jp
(S g diny (g N S

"y 7SS S Y g b gy Ky s
(D S g J:j.“;‘ﬁ.w r—y

> File ys Jb 8 Jid 5 S5 0 5 K 5
New, Open, Save, Save as ,Page setup, Print, 43 (& sbeS puds 3

. Print Preview and exit

w‘d,fwuud}ué\” ) cudled (];’,

S 0pup 35 A 5l gy P2 (NS 0

855 SIS Gl B8 g S sy Ny S )
s 5 Highlight wu Help &> 5,9 4 Help s 5 255 arrow key o -

<
2l <5 Highlight sws g8 = # 5 33 arrow key s -¥
= ) .&» <bil Style and formatting s 5 «s, S arrow key uy £
g mj\zsf_fjg_ffé)}_jgd\;\ﬁ;zs?\ig arrow key . &y -°©
s 5 Highlight
/

L 599 9 6)SS (P Sy s =Y

a1,


http://www.abbyy.com/buy
http://www.abbyy.com/buy

4|3l 0% @ | JiRead

Formatting v X
= == *Evlé
_— = = = 3

.4_4_§.Garan‘16nd vlll '“.I u |

P T

HLS 3 & 5wl 09 4 s 7 KF I S 9155 Word 3554 4 sy 5

SAY g F s > d shley 3 Sl p dylS wa s gl cw Y (User) (Sgp) 3 s
gy 45555 2 ke m asd Jlay g9 00 S 81550 Word sy 4. s s
993 & b g (83 a5 (Standard Toolbars) shilwy 9y 3 (Formatting) shiw
A Ay i G s 5 Y Y W g VIEW 3 (r b ob iy 5 ped oF p 7

S5

S s b gy Aoy Jheb o b gl Jb s by s s )Y A s View s

A= dss N d e (View) s Y

5 455 Sy WS (Toolbar)
.gf»o.\;f}%‘?g:)&u)

Jos shlay by 3 S g3y Y

= .

.{' t Oy A YR W {2y

C s P Sy K ) 3 (o3 S Wi g

:j § - e ¥

& SH il ey gy 2 G
Sy ) Sy

ey


http://www.abbyy.com/buy
http://www.abbyy.com/buy

“<MNe

= _
dﬁ 9 JJ.L:} o 2 ‘,.L.g‘.d_’ 2:¥-Yedlks ™7/

oy 4 ! Mu‘@:éﬁujééé dyop toiugy o4y S8 055
(SHI 8 @ S S a6 Sy

(Ruler) s ks

= o e - . = R v - v > o o i v > o > = v > i

-1-|-¥-|-1-|-2-|-3'|-4-l-s-l-s-|-7-|-s-|'9-|-10~|-11-|-12-|-13-|-a-|-15-

29 pons iy 13 .88 3y (S 2155 aWOrd 255 4 J5 (7 03 dhry (ol g 55 b
O Ok Sex 3 (S gy il sakr oy § gl ) celpe (S e i 4 JL I
ES JgyS
3 S b S Jw b g JW s g (View) d (55 ks (5 @Y S sl
EDETERER RSP P SIS PL
.G;“ﬂ%(VieW)é“;dﬁﬂ\gJJ\fﬂ) -
8 A 15 0, 45 5y s pod S K U 4 AL (OpLion) st 1S b s Y
GBI )
ﬂbs:ﬁuwwsssa)ﬁé&;gﬂb:@&»ﬁq\sﬁw: By
S S 1y 5w Y b 0 5l 4

= i
g 40,y ot Jguf 3 25 b 3 cdas ¥y /0
i) 45 4 55 gn A (VIEW) 5 35 5 iy S0 4 (SO 035
S5 S Gy S b e

z'\_ /\

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

S oty S iy aa S M0 F 00050 er G 3 LY
S Jom) 45 (S gl oS 4455 e Gy ALY
S i) B S pF s 00g 4 S b5 Y

= 2% o |[B] E[E]= ia [w]

@m‘.g...,...,.,.s...5...4...3...2.,.1.,

Al @ Lale g8 1

A 32000t

S Y-Y

G2 5 sy BB U S A e (zed b ag op B o)l e 3 b i )

. v .- . & é . ¢ . .
08 Wy WSS Sl @ TS e Sa S S o gy
P b S 8Y 5oyl 3 (1001 bar ) S J 3 Jusm 5 LS 51 ol Sl

&0


http://www.abbyy.com/buy
http://www.abbyy.com/buy

e , i g sl ud 9

Jig 455 ply5g Word 9,3 &

U wpyun b S S0 g ug)S & g g S Word 25 4 o g3 d sy

i3 S 24 S o g e a8y 0054 Pyt S pd S gty

et Y A e B

(a3 a S and 5 oy wies (Bxit) s Y

S gt #1 502 Word 2y 5 g3 0 6 5 a0 a0 5 53 K o 05 gl iy &5 Y
"Do you want to save the changes to the document":¢§ 55 (Sl y3 &3 gli pliy 13 8l
S S s NO & s i) 4 a5 5 Yes 5 s S anp) aSd a1 8 &5

5 ) S S g gy 2 K S

Microsoft Office Word

! 5 Do you want to save the changes to Document1?

[ Yes J [ Mo J [CancelJ

JS ¥-¥

S 95354 039 3 S YF 1T
(S 0 S8 Y o 98 b A g by P2 4 (S8 03)

A

= &3 15 9 (Word) 255

RS T R Ry pP e, M PP PR S PRITERN

A .eﬁ\j%gb&ﬂd&\é:O;Qﬂj:&&e\;)ﬁg)jé.Y'

\,J .zsfjm}é@f:a&@)ﬁydzgj:wc»\:';uﬂ%s;wdaf.?
4 - \

€

3 //{'

ChH s Lpep gob dFd ¢SS )
?gaqa;‘?ﬁw@a;)jb Y
L?u%;)ta%;ﬂ@;o)gw\ﬁ)\\ﬁue\,fu: Ms-Word s ¥

.Glr'\j%dﬁ}nj}

'a YA Ve


http://www.abbyy.com/buy
http://www.abbyy.com/buy

— I

J555 55 e

7 K 5 JE 5 555 peniy g0 8 ndS S Gl e S P E 50005 4
NS JF a3 JF ol (S 5 5 Gt 35 83 81 S5 o 5 Ms-Word
.@g&f@;‘é;ééjméj‘ééy\réﬁﬁdw

S Qi 4 S e 8
oS5 205 kb s o)l IS e 3 es 0Ll e ST Jﬁ\é 03 S a0
Sy g9 o357 M3 9

O o550l 55 g25ess - Microsoft Word
! Fle Edit View Insert Format Tools Table ‘Window Help
P e 33 F a i S o 8 [B] 100w - e
; B Nazanin Vv.718-A|g EEE-W-l: = 7
| [a]it0 9 1 o8 17 1B B g 32 L

~m Al

= ‘ S g ki a5 gl lis S g3l 55 SN0 g B 4y ) B

AAAAAL

“omt

III v
Vel 31

= w|E|= g < |
IDraw >~ Le | Autoshapes > . N [ O (a5 J o | 3» - ./ - A
Page 1 Sec 1 111 At S.4cm Ln 3 Col 14

_\.'\'\'\ LA

s ¥-0

Y


http://www.abbyy.com/buy
http://www.abbyy.com/buy

foan- g | aoshopes= N\ N0l A O- - A-S q

Microsoft Word §lL=) .
Ele ESt Vew et Fumkt Took Table Window Heb x_\;
G 3 oA s 2 e e B
Hlar DL CE L EIDEEE S s
: E:"]'“b"""""""i'"5~4'4"')4-:--'-1"'8"6 o -
l/ - adils X
Y \ '_2'. 4 ‘3‘;)"‘5‘]')“‘:‘_“:‘]‘1‘““”J';IJJ'E:"J')l‘i’)l’:Jj:’;ﬂb-'JL‘jul,ﬁ .
7 [ 4 = 03aiag bl g5l g s alyan Flapm g0y pSyaie :’ \
- :
[2 ma@swe .

S Y5

S i n o K S (S 0y ) S e h o s S S )
S DI 5 Sy a AN S ) xS 90 658 g S
.gagvu@;ggqﬂ;y@&;@Enterydsf
2 ) 658 # Enter o) s w a5 b Fshu S gzt Y
JSs St gt 4 4515 Ms-Word gz 55 (5 50 4 o5 e sl y 4y oo 3 i S

ey W


http://www.abbyy.com/buy
http://www.abbyy.com/buy

:JS\JO#A
(e SIS 0 0 g Ll &y 9 (63 J 3l s IS D15 4 e s S Ms-Word

.@ﬁdydé%;pgg-u'ﬂdgﬁﬁ\ié&u:}ub’
madl R

. Nicreselt Ward

Micreesls Word

Al gkt r)ag 308 500 a0 3 g e sl ag e les , ) EHE S
re b 52 3 o e p S A s S ) e reofloem doe gt o > |
o ot 55 ) 9
Iy f
¥

(
&
/

- b - A
safEsoc » "“ e
Qe & Mgodmome N % L1 o) M| e g B v ok

e | Sec 1 n Modn WY cdl

v v v vV \

A

Y- S

L 83S S pn i mS JF )

3 S5 QB Sy J1995 4 S 3 e 3 s ) SYSS S aS ppe s Y
Sy 4 4 Highlight

G HP ) P g e SR e 3 g 13 (S H P s S LY
3P SE el 3 Ay U a S CHy 3 S 9 S S S
S s Pl fﬁmg)ﬁ\@;sagg).\f}gsn 13 .;«s,ﬁ.uf} Iy Vs glis &y 4 5ul

Ja sl Seut) g el 5l (COPY) @ 1y sl ub JST b SY S sl ) 63
el g


http://www.abbyy.com/buy
http://www.abbyy.com/buy

ST o 3 ¥ A (oge) b S8

GULQSG: Shift:ga)yésgy<t§\§)wg‘§4:;§g:w@@;\j§4§
€34y S5y &S daly 4y 5 ATTOW 5 Jgdysl g (873 (0 3 & i S ) (Sl
5,39 4 4 Highlight Y

JSY g2

3535 an g 83, WLl Uy ol Jseli oo 3 S 0500 20s 4 o S5 S
3 G e dSy e Fren b

el osy (§ p o ot )5 4 > 5 4 (Delete) S5 5 (B Y S 50
S Sy mnl ) AF

)88 & Backspace u Delete .Y

ne Sha e sss Sy

opdd Ctrl+ A 3oyl Jys e dgwys & hmony
sLS Select All 5455 e Editd g2 b o a?gﬁsgw;
IS S PFs IS B YS (S Oy g2 R
By Sy o pl Jgo s by


http://www.abbyy.com/buy
http://www.abbyy.com/buy

— B vy

JoP sk 1y ol JoF S e o

S-S o mP s h ) G5 Wy aslls (Copy, Cut) J 5 S >

L e 4 LS (Cut) J55 8 3 2 (30 S5 JF 4 S0l 55500 L e 3 LS (COpY)

ES Fywops Aolar s Sl oty gl )y di s gl S 5 ()

w55 Jyes 08 S 500054 Cut S 15 5 copy) S @S J- 2 4

NS o S S s pla J a5 S 0 e 0p 3 b GV b S S

Ky S o bp S an JpsS 44 5 8y S e sk

S Sl ama gl 5@ S (Cut) b S G g sl (o e arr )

a bl Jigead a4 Word ¢ £ 255 .54y wieS” Copy s> g Edit 4 Y
(S5 we ) oS o e 30 S5 S Clipboard

B SK Gmly e st # LS )8 S Gy Y

S by WS Paste s 4> e J Edit 5 .F

(D) S S S g Ol 5h S50

:Paste special ¢l Paste

¢S Cutl 5 (COpY) oS o 5 7 S I8 ) 05 W5 5) (635 8 & 5dLeS 0153 13
38 o S gl &y S 00153 15 w88 Jlo S (Clipboard) 4y Jlgosd & 5!
S b JSY a4 Slaghas 4y 8l 3 guliw 0w SIS 4 WS Paste Special b 5 Paste
o0 S 623 8 Ul S

55 SIS wks Paste S s Edit 4 .

B 8 S oS § by i LS S Y

S Jg! cga‘éﬂ;ﬁg@;mgau}w&s}&@\f ¥

5 5 Paste dauly 44 oo 3 Sloghas $ 35 g (8 S S K ker g ¥

(S S g ko by plis gn 7S 05 GYSS P b o3 0

.25;@&,\5;\ 1635 sk Paste 4 s .1

&%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

: Paste Special

NG e b ghglas IS o) ol Sy g LS 15 63 ,ul.of‘_;;s\;‘-ﬁl’aste 313
S S u P 0N (S gl b g Lol )l xS S gakese (Link) b
(G Sy P  SSb g 4 e

Sy g g7 0p ada s § Qb Paste Special 4> e Bdit 4 .9

Sy Microsoft Office Word option 3 5 ;o5 ¥ 4 Jsur (Option) s plwes! 5 .Y
B i - - £RI) Ok .v

| Paste Special @@
i e

@ paster

ot (RIF)
Unfoomatted Tt
Picture (Windaws Metafike)
Pcture [Enhancad Matzfile)
HTML Foemat FY oo
'~ |Unfeemated Lnicade Text L ispl asicon
Racik
. [nserts the contarks of the Cipboard into your
gy | dozumerk so that you can edk it using Microscft
. Office Word Decurent

IS F-A
NS 1) (5 S gyl 4 Sloghae gulies dimigyg Py 0 A g5l 95 gy g 0

(S o2 S U gl A gl gles wsd SIS 51 ot 3 &K jlken

: (3
i

dsS ) o ieadlad Y-8 7F

G199 4 395 393 U sn 3o st &S wasd gyl Aol £onsy9s
LT

\/' (o @S o 5 gy wleS Copy 2 6 4 e Bdit 5 ) ol e s 5 (S
\) Brly & B o S P ~LS Paste 45> s Edit &
D S Sy op e s pd S
S S magyy ) o Pl e S gy S oy xS Clil A S
N (b S e 5 2y kS (Delete)

& € t =

.?})@?\f}ﬁdj‘@)}g\iw EXltJLzsj}Iﬂ\JﬂFlle 3 .7

”,


http://www.abbyy.com/buy
http://www.abbyy.com/buy

NS g gF 3 (S o155 5 (MS —Word) 339 Gl g Sibo &

T T —

(Cursor) w5 3 il J)}’ J)j'\’ 4

(ot (S gen Home

(WBY b S Geken

M S s

s ——s )

(Wb oo o) Jlad Sl > S8 au s e d

WIS )5 gy oS A

g
i

SN 635 e 3 s o574

Y NealS,
c&@&nﬁ

ch\g: Jﬂ\ﬁ D>

trl

+
Q

auH&gjjjgéugwoﬁ:a)uﬁygvﬁga)ygjgdwaInsert: )
(S (S g d wiy


http://www.abbyy.com/buy
http://www.abbyy.com/buy

(Keyboard Setting) mad (549 SJ o

W3 e S e B ) L5 1 0y olas (63 ST 51 gyl 3
S
4.5,’,)5 )\f )
A5 (OPLION) &5l o (8505 3 #7115 55 SIS ol g )
el g S gz 5l s 5 8 Sy S ity oS [ controlpanel 2 -
G
S g Regional and Language Options 4 & Sz oy g 5y
.@f}
e B
E Control Panel [';]@ -

File Edit View Favorites Tools Help

» .

€ L2t ) {?7 /A‘r’ Search || Folders = x n

i@ | 3

Address [ﬂ* Control Panel

2 8 e <

= L~ ] o — V=
Internet Java Keyboard Mouse Network — Metwork Setup = g
Options Connections Wizard
| S Lt S
@0 i) = () 4]]
- Phone and Power Options  Printers and Program Realtek HD | EERTE GG
Modem ... Faxes Updates Sound EFf... Language y |
Options
> - 2 ) e i
= = / %3
- Scanners and  Scheduled Security Sounds and Speech System
Cameras Tasks Center Audio Devices
-
-

JSs YA

S 5P G P 4SS Jaedl g gen ahiog 0w 5 SIS & il option s 4 ¥
16,858 ot Languages »

(P Jrd g P g Sl 3 933 B 5 (8 )KS (o Details 5 .0

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

.Zg;?\s:es— c‘é;JJ s:.,a§<,a LSS’ ‘<5=‘ ] 5;4\5’492; > P Add s .«
(SGy a5 iy 3 i S se Input language 4 .V
PO FESINGsh dyyly #5185 S APPLY 3 oy 5 Ok A

Regional and Language Options

Regiond Options | Lanauages | Advanced |

Test services and input languages

To view or changs the languanes and methods vou can use to entar
text, click Details.

Text Services and Input Languages
Supp

Mostll | Settinos [ Advanced |
selec|

Default input language
I Select one of the irstalled input languages Lo use when you start your
1 computer.

M E riglish (Lnited States) - LIS

Installed services

Selzct the services that vou want for cach input language shown inthe
list. Use the Add and Remove buttons to modily this list.

Englizh (United Stateg) )
424 Advanced Tex Senices

= Ink Correction |
& Hardwiiting Recogrition =1
e — [ o]

Add Input Language

Inﬁl Ian%uaie:

[ Keyboard layout/IME:

LS

| Handwriting tecognition,

Speech

|| More Text Services:

" [ Cancel ]

i ¥
S5 LN & 5 gy 5 s 4y 405 3 g 2 gl i)y P gy B g 3 S5 (8300
:(Bi-directional) 45 47 y ¢ o 5 oS 4l oS e a d
Y oy dige1s 83 e pp S W8y g (b S S g oS S (0
o S Y Y o S 3wy oS S L)y a8 e

85
&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

L QW\QSMJ\GJ&; Coy pay "Shift)Alt:
LSRR &

B8 yP oS S b d S 3 5 )8 (B IEI S a ey

ESTICEBTIC T RN

wﬁ N
?WQ‘)}@)Y&#@):}SﬁM\:wcﬁé A

: g asng ¥ el 45 5 5 e s LY
) ‘s s 4> 4 dg Paste Special 3 Paste .v
f/s 163 o a> gy Cut gl g8 5 ¥
§ te> & & Office Clipboard .o

(Text Box) &S o e 3
wi> gy5> ez 4 (MS-Word) ¢ 5551 255 2 o2 (Text Box) b o sz o 2
Ol e 3 (5 e by g 5SS L 10 g e A a5 ey 2 4 L8
0p iy e 3 g SV y0 S I3y S 2 dsRS 5 Sy e o S5
oY oyl (ealinul 3w QIS g A e .jfd&%é&)g‘f}@@ﬁ‘;&j

B o P )z )Y


http://www.abbyy.com/buy
http://www.abbyy.com/buy

:45.1,19)\5:

85y S e 4 (Insert) 54y 4 gue Joot 5 .

GBSy SIH Sy Al Textpox 5 .Y

.zsa,{.;‘_;&qg.@ygg"rc»ﬁgw:ﬂ; ¥

D FFUSS ) S g e SIS 38 g g (o) SIS P aS 2 ¥
$3E 5N 4l P S ) By S oyl

TEXT qatfﬁ B 13 TEXT Cg\fﬁﬁ&u: 13

Wb Syma s e BOX S 4 o ¢ BOX
(83 Sy g (83 S h g Ay b

S S g f ey G e e S GV b )
Ly pd sy S b4 o , .
e “; Sl Bty & S SS 4 dd
b Y g QB b SY S b T
LS Gy L)y

v v vV vV V. \

&Y


http://www.abbyy.com/buy
http://www.abbyy.com/buy

ady b 45>
(b JUb S g B 55 S5 SIS Sl P 4y e s Y
.gﬁekf}ﬁqﬂﬁ)\ééﬁjc@))uﬁww}ﬁé Y

S Yy option |<‘f!/ Format Text Box... Y
_/
IO a 4 s " G (e s ‘5
o Textbox || 4 & 3505 e L (3 8 QS gz s
S gl g s b4 : wus d 4y S 44 159l > Text Box
)8 BitEdtTegt e
Grouping » .
p! ot N | }{._fggﬁlfg‘s.bb_qbcu\ Ag.@;%;c.add:..c))}
> =2 Create Text Box Link a 9 < éﬁ"f} \) ]s 5 ‘é,u‘g 4 &?\sﬁ ‘5}}
Set futoShape Defaults ' ) . .
r B, Format Tex Box... Pl g d b SYS ol ) s @ plos!
: &) treink.. & el S5, 4 Text Box s ae

.Glr’\j)\f

.}.»ﬁ»‘w‘dM;\y,uauu:u\};‘_;:‘_;p;ﬁu)ﬁ@cgtfﬁwa
\ _/

Format Text Box e

Colors and Lines I Size: Layaut y Tk B, 7 \Weh y 4?: hﬁ\sﬁ o w s \

Fill 4_“, é \;"“)Lé

Color: — ¥ :
' = e % Colors and Lines
Transparency: < [ ‘ %100 5 |
Line | 25; J g&:l{ ‘?;.bb
@ Calor: - v No line » .¥
> Dashed: & |1 ot i i e .
Arrows HEE ) | ‘;\!J Optlon
P HEEN
Beaqin style: EEEEEEEE style:
} Beqin size: Ll ol z el size:
» More Colors... j}f? c&)\gﬁgd Ok ‘v
Patterned Lines. .. . . P
j l OK l[ Cancel L IJ ,‘;«J °;~‘j W)w

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

(File Menu) giwo J6

) @ S S ) WalS o g J

New... |

Open...

Close

Ctrl+0

Save
o
Save as Web Page...

File Search...

Chrl+S

Permission

Versions...

Wweb Page Preview

Page Setup...

Print Praview

Print...

Ctrl+P

Exit

5 3 § J e S g 205

5y S
......... Ctrl+N

M&#Mé;d)}g\ﬁm‘gyaﬁéeiﬁ)ﬁ

FIC Y
439,)19 )\5 2

New 5l & @ goo ol 3 (S anay 50 Aol 3 )

Py PSS

Blanka.;aé&wuj\gﬁﬁ}\)%‘ﬂsaﬁ&;\ng&u:Jg S 3 Y
b Jrdl b 59 5 g S SIS gt Document

| Open... Ctl+0O

Close

Save As...

Page Setup...

Print Preview

Properties

Print...  Ctrl+P

] Blank document

3 %ML document

) web page

| E-mail message

w]] From existing document. .,

Templates

Search online for:

v
@

2 Templates on Office Online

@ On my computer. .,
|8 On my Web sites...

&%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

: Open....... Ctrl+O

IF ARG S W) S A 4 S Lt ds danl g 4y LS (63

ady b 8>

S sty (S L 4 er by el bls Open & (& s a JB S LY
S

St J gy Wyl 5 J S s 5 4 5l S Sl s Open 5 Y
LS

S Joesdl g JB Lyl (2955 OpeED Y
B =
Open @E

Lookin: || ICT Grade 10 Text Book v @ B|Q X Ci B~ Tools~
‘ 'v.:jchapter 1 »
4 f\;JChapter 3
My Recent (IcT -
Documents Llg]»ﬂttivities Faormat
;T*,’ j@Content_chapvl 1,2,3
™
J Desktop
~
My Documents ~
C| 5
) My Computer
- 1 File name: = | | Srana
- My Network ) - = J
Places Files of type: | all word Documents v [ Cangel ]
I S | B
v

J Fu Close

Close . 1)5 a> WS Close d 55 5 5518 5 355 S (S 30 (& 4o aap
iy oS 63 pb Josa S S8 Y 4y oz K oS e SIS 4 sl WS
NS SIS b S NO & 9 s34 W) 4 (Save) 95 wp) 4, & (8,5 Jodl

M


http://www.abbyy.com/buy
http://www.abbyy.com/buy

4y (S dgeeS 4 JB B3 s Sy SIS llyes 4 gl 8y Wyl 6 IS ) 4 oS

&

o

Microsoft Office Word

! 5 Do you want to save the changes to Document5?

Yes | “ No ]l [Cancel ]

:d;uﬁjuhlb:?!ﬂ”&qQSave

) > GleS" Save d 5 S aepy Sl 3 g0 G ) gL 3 Sy ) Wz &S

dgds g b s
Sy SIS sl (option) st Save 4 S g b4y L
&S (SAVe) 4 )y Sl 4y (63 347 0 o J )5 3 (x Jb ars Y

Save as y a0 S g 40 )

P F R er by S R dSGon g Sl sl )8 4L S5 8 S
S35 g ¥ 4 WS Save as 5 &K jues ot 4wk WlS Save as 4 y 5 4 )

(o W g s A Olagles il (S QB 5l (i W 1 g @ S 5 o sh YA LU


http://www.abbyy.com/buy
http://www.abbyy.com/buy

85 SIS Cbl Save as 3 gl oh Y 0 (File) b6 sl g 4 ge ot >

4-5-),)& )\f#

—

.&,fee.\;f}a.gﬂ;‘s.'d‘ﬂ

Y
,z;\;ﬂs}:uﬁj%&&u@aﬂpg),d,ém@:og‘ﬂas#Save T Y
(83,58 05 BB S5 5 5l (s5 )Y @ File Name ¥
o
4

\

Save As

Sy dye U5 S s Save as Type 4 .
) S WS S a e Bl 2y Save

__———""'/

b ST Jl‘:_;mnxumts vI S @A Q@ X L& Tooks-

) -,

| <

Iy Recent
Documents
7 ‘ 2
Deskiop

W WY

A
§
&

t My Notworl:

Wy Documents

|_JGroova worksoace Templates

L5 P
My Careleted Dovinioads 871,005 asyy
My Googie Gadgets
Ay e
ém Pictures
My Ydeos
()0nehlozs Nobzbooks
I Background
L’ﬂjbea Sr
]Heart etter
e
| &} arge bowel obs:ructiznd
@Smnda\:b Developrent
“i]unwelsl:v Of 'Wastrinster caremzney Infor
isio ceoduct key

Jlelxl

Places Save = tpe! !Wmd Document

Jay -1y

J— % 5 3(PASSWOTA) 3 3my & 4a2 L 15 5 B W0 Jo5 (58 7 A
4y s ¥ g option Tools (§ s Save As ares 4 (5 S 4y )5 G S &

;\_Jl?ﬂwe Wiorkspace Tenolates
L:) |ty Completed Dovrioads
My Recent ‘QM,' Gongie Gadgets
|y pusc
s |24y Pictures
u | Mty deos

Destop | CICnetate Notsbacks

s |#]6zckoround
L |#]oear sic
- (e adl et
| My Documents | 1sp

J ¥ Large bowel ansmuctions

& ‘! 1% ]5tandards Devabrrert Save Yerdon, .

¥ =) OF Vieshrrirater ceremaney [rfor v
|| T comeuter 8o preduct key ‘

. |
P File name: Dol w|
My Rstwerk .

Faces Save & 0P Word Cooument ~|

P

18], o5z ai oy e |
B4 agc aig

Addto "MyPlce Y
Map Newark Dt

Jss ¥ Y

T 4L Security Options
: ) s Security 5y SIS
4-—-;%5;5\5-%5:4;. gsj.\.ff
wee 1 o—+ Password to open
dsgyy ) Sy 235y S Sl
Confirm = =35 ok

245 &1y password


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Security

File encryption options for this document

Password to open:

File sharing options For this document
Password to modify: I

["1 Read-only recommended
Digital Signatures. .. | Protect Document., ..

Privacy options
[[] remove personal iInformation from file properties on save

[] Warn before printing, saving or sending a file that contains tracked
changes or comments

Store random number to improve merge accuracy

[#] make hidden markup visible when opening or saving
Macro security

adjust the security level For opening files that might

contain macro viruses and specify the names of

Confirm Password

Reenter password to open:

2

. Caution: If you lose or Forget the password, it cannot be
] recovered. {(Remember that passwords are case sensitive.)

[ OK ] [ Cancel J

WS de) A d gl g
t_ﬁ)\}_bu_;fu.},uusgsmcjfwquTML:‘_}i\sﬁu\}bs

S s— 5L (web Browser) yisp casa b8 csh o JF s S


http://www.abbyy.com/buy
http://www.abbyy.com/buy

ot G gd ot g 099

(Search) ¢yod
3§ S o 30 (S ismeS 4 7 A0 A 50 SV S Y LS 63 s
S M1y s Ly es A g s>

: Page Setup eh gy )8 5
S a8 5 Wyp ¢ oS ot 4 AnS LAl 5 gy 3 s Y S )Y W BleS (63 3

5_.33\’ 9 (Portraity s s—s 4— (Orientation) <> S > L e g S s a
35\ 2 WbS er & 5S4y 4 ( Landscape)

\ /

Page Setup @
e [IMargins |-Paper | Layout |

Margins
TopT 2.54 cm

7 2.54Acm

~
e f

+eft: 3.17cm T —Righti+3.17 cm
-~

o3 IR R

Gutter: 0cm Guliter position: | Right

@ kg

~

S3 08 ,‘: ‘__ J -A
Portrait Landscape N
Pages

e / Multiple pages: ’Normal v
S ¢

/ Preview
K Apply to:
}lwhole document VJ

-

0)¢ : Dafault |[ o

~

]I[ Cancel ]



http://www.abbyy.com/buy
http://www.abbyy.com/buy

Page Setu
g

Paper size:
= 7]
widkh: !:21 cm > | _\

LE gl

K aes sy

xS p s B8y

EHFTEET Height: [29.7em (2
Paper source h
. First page: Other pages:
/, ~ Default tray (Automatically P !
3 is"‘ <Y J{ }»U Automatically Select 5 Automatically Select =

{Printer Auto Select

Printer Auto Select

o s Tray 1 Tray 1
& 4”- ‘f’l""" ‘:;: ) $Manual Feed {Tray 1) Manual Feed (Tray 1) =
. Tray 2 v Tray 2 |
2 AnS ,
[ )‘ A* A" / Preview
" ’ Apply to:
9 C; |- Ao ] {Whoie document VJ =
P :
giﬁt!‘, 2 &)\-\M —
Safr Ik ) =
i ——

S Uy o 0 g



http://www.abbyy.com/buy
http://www.abbyy.com/buy

Print Preview
"s.\_s‘ys\;ui_.p\:.)uf)s\g@_b;s\gw:b&-g\gdqg}&‘s‘ﬂﬁéﬂd,\swgsa

&) option & sl

Print) t cbx

Magnifier) (K3 s g8

Y

2016 12 8 4

(One page) L 4 o x

(N335 oS 5 &) (zoom) p33

(View Ruler) b 5550 25 b5 5

i
8
@]
kil
e
N

[
Page 25 Sec 1 25§31 At 1.5cm L1l Col 1

.gg@ﬁdjeg.\s‘ig‘\f}sa,\dge.\»ﬁ}-:45&-}5),\5\.«555:4.!

Full Screen 44 4 4

3 gl 23 (S oy &P & S R TR

& p) 3 Josb G g2


http://www.abbyy.com/buy
http://www.abbyy.com/buy

95 Py g RS Ol gl )85 0 Y S Y W S g3 5 Print

STRC T RCERTTE RS B g : Magnifier

05 &35 ) 3 S S5 Gy ed 5 95 NS s 50 7 8 ae 6, 451 One page

P 48 s wileS @34 5 gy g WY
ﬁécﬂquﬁ&;w)cﬁgps‘s;g;ﬂd,\st.osgg.n: Multiple Pages

2F 320 3 555 o A s 5 S 4

S5 x5 g a8 5 S om0l aa 13 :Zoom

A 3\ g Gy 55 b Print Preview s 35 ¥ ¢ ¥ 4 Wl 3 5 :View Ruler

35

@3S & Wiy, g Jb S s Full Screen
9908 WS 1385l oy 3 axs gy Print Preview 4 : Close Preview
S ) b sy oy ) &S 3 4 5 9ileS 4y g A

4.5-;)5 Jl.f:

.G;)&ﬁéﬁgwq&ﬁhg%ﬁﬂy\: R
8 S 5 SIS ity Print Preview 4 a5 s 0 4 Y

sy §55 SIS 4 Option » Print Preview » 3
Mew. ..
o:gHJQHrfJQﬁV—\quaﬁgw B

,L_at.of JJ L';J‘ &,é”. 3 4l dhn 4 )‘ ‘54'3'\'5)’ \'z‘ Save Ctrl+5S
.15))‘5) 7 Save As...
¢ 4 Save as ‘Web Page...

£ p a__l File Search...

olad l;age Setup...

Lot iy P w0 S 0y 3 |2 rint preview
g S A Ad 4y ¢S @3 oS ) 4 Prirt... Ctri+P
':ggag)\ﬁjdmcﬁéagw L
S P danly 4 bl Dl

£44

o


http://www.abbyy.com/buy
http://www.abbyy.com/buy

T LT
oo cygow O b Edit
[ Edit |
{9 UndoTyping Ctrl+Z | Sy 6 - (Ko
E Repeat Typing Ctrl+Y  [— (0SS
& Cut CtileX  H— (I oo 555 il 5
23 Copy CleC f—e—" “iii R
Cﬁ.- Office Clipboard... )| '
¢ |3 Paste TV [ AS s e S s
) Paste Special... ] Ul g 3 6 51>
Paste as Hypetlinl
£ Clear P (o gps bt
) Select All % CrlvA (5§ s Jih
' Find... CtilefF (0 S 4
£ Replace... CrleH (ol g 4 o Qe oIS g3
) Go To.., Ctrl+G ]——(J.buq",, Y s s

ERTEINTS M:sﬁhfﬁ@Jédﬁ-ﬁgﬁubdgﬁ&}@wmitww=
3503 B30 $ S S e 3 7 OaLS B s (93 S S S S 5,0 4

adagal g 95 Sy am des G50 1) J 5568 S Y 4 LS 65 5 :Undo
SFF I @ ey )y e Al g Sous 7 45

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

y@‘)%Ul’ldOééz&ﬁw@.é;‘}—e&‘r&ﬁ“gUndoég\ib{\é: Redo
95 IS Jes s S s GYS Oils Jag gy e d g W 03 ),
Ly (GO 4 View »

(Normal layout) 4> b ¢ste aJ SIS WS DU e ViEW
S el ) S o (Print Layout) & b oz 5 ((web layout) e b b s >
35 & «d> (Header & Footer)

> =
View | Insert Format Too
=| Normal (Prrghsom g pestd
|58 Wweb Layout ! @origusomgpucns
Ll Print Lavout (PR E T
= Outline
y :rasg Pane  Ctrl+F1
Toolbars »
[ Ruler
F il Thumbnails
] 1E i-jeader and Footer % ( Jpobmt Byghs o G 3
-é-°°m- o Jar-14
Y G ylS vgs ad 3 9l g View

S5 GRS o ay g g akileS b 93k sym S

4 Aokl 4 4y 8 &% 0 b oy :(Normal layout) « b b | =
8 oSS e 45 0 S AT Gl @ 5 et LS 63 4 Ysem gguS S
b b 553 B Y 6 g View o HS§ gy ) > & Normal layout

- S st o

48 o) 003 5 83 3 4y & b 3 3 ea LS 13 tweb layout b 4 b <y s [ 5]
S oyl Jyppm o A5 b g > Ygene a5 style 2 4 S S 5

o



http://www.abbyy.com/buy
http://www.abbyy.com/buy

STl Sy o) 2T W s View 3oyl S5 Style 633 .68 Joee
<5315 Style guor 4 4 s e & 5 6 55

oy sbmt 3 b > S Word o £, 2,54 w0 o s Print layout |j|

S e (b g o) Sl s (b 633 s Sl Jseme 3 5l 0y S

S yand and o3 abwy arr 1S ol ot S w U Header & Footer B

Soml 3 3 oSS sty (S ampd b gl W8 S 4 W e b SY S sl 0 g
ol b Sty g0 AS S Gl g o S STl LS g 5 48 e s
FHE gl S s g adyis s o S p &SI

Header and Footer v
Insert AutoText v |[ﬁ@@|[§ |@ L;I]|s4c*| E 5, |

\ ¥ [ Y

JS<% -y
GyleS e (& ST el 5 S by r ¢ i A
JS.;;:'C»: .
IS o s g s
IS Gyl E e
S g
g;ﬁ-):\zq\sji\é:
23 )5
&’U&‘cﬁﬁ ‘;”)J‘-;SJ‘ LT
Js3 45 Header & Footer < ool 5 S o

G |PY
D83 9F A gy S S 4 s Sy e
’ ﬁ:@&p:@‘;;oﬁ\ﬁdﬁ\:mé)\fu?
S S pay ey s 0 S sl 4 S
o (S S Sl 4 ol 51 ki 008 i

-

”,

> % A6 ¢ 4 «


http://www.abbyy.com/buy
http://www.abbyy.com/buy

-

b S gf i 9 5 9l

Insert Menu § giwo & 93319

& 5o 533 .50 JE 55 5alesh 5y 48 5 gegs 50 881555 255 3 s insert 5
A9y 3 M3 by gy o295 8 S s w b L 4y Ol s VS Gy
INSEIt ay 4 35 o) J ! 33 U $ o <5381 3 BB oy a5 ooy o) iy
SIS Aoy A (S Y @ b T (S S0 A 4 LS S g S s
6330 725 8 g ol 88 JE ) o e 7 LS whn wiS

Insert | .
| Break... e E— T TIPS S
[ Page Numbers. .. e (JSeps Sty
Date and Time. .. 5 43 P55 asualy s i
AutoText
Field...
I Symbol. .. (7 Jysly 8 g 3
' Picture Jysly syt 3 e Clip art 5 J6 4
g | 1 . Z
¢, | Diagram... — Jyy e s S
A .
A Text Box gy @Sz sy e
File... O dpsh B 53 sty S
c ; oy
Object. .. O dd Ny Sy 588

4§ 30bS” 4an 5 5l gsinsert s JSa ¥

A S0 Jy3l) 0 GU o 5 3 o 3 WS wia break b S gles Y 3
S S Jom


http://www.abbyy.com/buy
http://www.abbyy.com/buy

:ﬁg,b,\f 2

LSO g8 # g b S Gy a el S020)0 gl sl
(233 WLS Break s 5l (2)¥ & s Insert s .y
oS A sy o S JKE @Y 4 s o Y
S5 SIS Yy s S0 e Sy Y
6458 5 OK 5 4w gy (295 (Option)olis! page break s ¥

I"\ el S Aty gl adi SHoen O
Break k5] >
Break types -
: (S iy g 5 g s
(3)Page break " ~ 2ty
() Column break _
(O Text wrapping break b
[* | section break types -
| DUextpage A CZELIF W FTE
p (O Continuous
I 1 (O Evenpage —
| ©Ooddpage
¢ [ OK ] Cancel |
o
i JSs =Y
3 S Sype 4 Sy Sy S S AL 4 e 8y By 8 &S
1y OK g )8 5 Column break
Break 21X
Break types ]

*)Page breaki

)| Column break.

-

() Text wrapping break ]

r Section break types -
> Oliext page. | (G5 S5 4l S Gy Ssbys s
i - —

; Continuous ( B33 & pa S S S
>
K (O|Even page (S wbualy YoF oSS G ir sl
¢ (Ofodd page T oS wualy V(¥ &SI gL GU
4 [ ok || cancel |
r JSs XYY

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

. -, N

B 2B 2B 2B Zn m

o s

R

@34 g xS B WS gl sh 58S 5 syl Al So2y93 oy sl S
}2)\)})};&\) .)2)\)43'&\5&?')};&\ quﬂy:ﬁ‘s‘ﬂ;aﬂwu\,{quéo&a\
855 Jos &5 guY 4w g Insert 4oy

\

‘\Egvb )\S:

S S gl g Insert » S ap 4y oo oot 3 Y
. & 3y ot From File 5 Clip Art # 5 wss o8 @b Picture 4 8 .Y

_//

Insert I

Break...
Page Numbers...

Symbal...

Reference >

| Picture » | [

File...

Bookmark. ..

v

¥

(4 AutoShapes

: Clip Art v x
B D| A
4
[:m [ o -
Search in: -
| &l collections ~ | Y (
Results should be:
| all media file types v 1
~
5 e
C
@ @l =

8] organize dlips...

I P e

v

ey

SO

R

Al by 208

3y yput eid b b o) Clip Art & (o2 Y8 5l o) Y

Clip Art... ]———\—(qu 554 13 &5 Clip Art s
& FromFie..  H————(Ui s g

3 Oyle > giyy pul sa 4 Clip Art
$H05d SR04 E P Ini 4


http://www.abbyy.com/buy
http://www.abbyy.com/buy

5 SIS st Clip Art .
S Hy sy @ o S e 4y ox gk g

(S S P m a8 I @ sU s A S
@58 5 Go

€8 55 SIS Sl Ul (s 03 4 sl (S Al 4 sk S

NEIRY-EI

—

“« > € 1 =

@Y &5 st From File s 58 S st Picture 4 a5 s (Insert)s

955 Jos Jgp Y 4y 51 L o5 0 B gk

Insert Picture
“._’jSampIaPittures v| - e —=TFork ¢ ﬂ%@y\i)ﬂ)@)ﬁé
&S Ly ol 95
My Recen:
Documents
.7»~1%
Desktop Blue hils Sunset Water llies i " .
G S WP Sy
& 350 &) 2
My Decuments =
IR e ‘Wirker
‘3 Fiename: v/ | Ingert '|- —f )
My hetwork - = 2 I Insert 2
Places Fies of type: 4l pictures v Canczl

iy b )18 3
83 W (S Wy B xSy B e
S Y ‘33)‘@\)39\}&%&-)};&@ Y
B B Gy byl S5 (688 5 Insert s Y

t s ad
A et M SasfS sl 4@ Sy e
o ﬁle Aéﬁ )}%\ﬁ)\ ClipAﬂé)ﬁ\ﬁé:%);

"; “g)‘)?ﬁwéﬁs;“
P

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

-

(Table) Jg 92 Jgu &

soiip) ad F Ctdlans gl okdy 4 Slaghas 3 Wt S0 55 (Word)ays 4
&S JE 5 bl

P OsB N @ S oS a e S o s sty

(oS Jgdr 3 45> g (Table) Jyir & 0

dagr dgdr S anasm g 5om 3 shlag 3ok 3 Y

Ay 7 03 Ay b deypd 0 )Y WLl 5l i Jaig ool S s Jpir 5 (o (el e 3L
’ .GJLZS}&J:}@K}L’SM‘}I

o Jyypr Jpdxr 3 x> g Table d : JuS" Jgur 5 3 s (Table) Jpir 4 Y

955 Jos diy b ¥ 4
:@))l’é

—
8 5 SH Table awyyy 5 63,8 gl Insert y 8 oge > 435 320 Table & .
g pa€ H, @3 $3b o g 5 S8 YVY (x e an 0w J 5 SIS 4 Table s Y
Y45 s (Clumns & ROWS ) 25 3508 ) B> Y

.ZSQ&-;@JOI( ¥

Sy de 0

\\ . - —/_”
«
ﬁ Draw Table <
Insert » I3 Table... |
J Delete » | B Columns to the Left J
. Select b | 9 Columns to the Right 7
P ﬂ Table AutoFormat. .. sl Rows Abave
& Table Properties. .. -i*j Rows Below
¥ a9 Cells...
o



http://www.abbyy.com/buy
http://www.abbyy.com/buy

Insert Table

Table size
Mumber of columns:

(B8 @353
—Gi #SG 35 5 B

Number of rows:

AutoFit behavior
(%) Fixed column width: |Auta =

s
(@) AutoFit to contents
O AutoFit to windaw

Table style: Table Grid AukoFormat. : (& e 3 Jgir 5

[] rRemember dimensions for new tables

(—— C sok
FoYY sl
o . 48 0 . . B v Z. =
O g0 g 328 (I3 Y g S 63508 3 sy S S ipa o N F S
s aealy J gl oY (S kb 4 gl JSTY

— o — \—\.-..-\.-.—....-._\-‘—ﬂ—.. Q—\Q.-\...ﬁ.-.

Jar b JuS
S Jaird Gy (3 shleg kg 3 Y

83 G G 4y Skl 3 g 3 0¥ e S5 Jayr s Uy 3 Uss gy K5 S
3F g st w0 s K6 5 e Sy 5 G )Y bl N ST )
ady b 48 s
1835 gl ug-ﬂ Table 4 S wses .
EE S Gy 8 N E)SE PN e ) S b 4o S g3 es 5
B S Gd e 4 a g ) 6)SS &S iy 30 IS pad s 2 8 S
Sy S5 o g g

€ t <« -

28 Docurment | - ACrosoft Word F—EEl
i Be [t 2e¢ foot Fawx Ik TP Gnoow p

" B
J-qu.‘. ’4 ’k :I' IJ _’.. 100% = —-
| g i karn w1 1-tu}===='-="‘E £
" 2 : = : l- E.

llL.
: i

Jaer s 4y g

N


http://www.abbyy.com/buy
http://www.abbyy.com/buy

o g o § .y

g0 15559 M O bgw, 6

\\

Format

o

S |

A} Font...

l_ \_C@')\Jflﬁ&))l g@ch}Qéh"é

Paragraph...

’_~—Gu SIS,

iiifl =h

Bullets and Mumbering...

B G ST

Borders and Shading...

’——C Ease 3 @B 53

Columns...

Tabs...
Change Case...

Background

- @J&‘;&)“ﬁg‘h‘}"g\z"°

C3YE aﬁ‘:)g %JW}\MM-;S-@Q:}SV}\»:%; (Word) (";)J,g ;)Jqﬁ@)\é

4_5@/\;;&)&:3\4@5”}3:cujj;héagg\f@df.ggﬁw)mb\

230038 0 S Jp sk 2 Z i)y 85y Jes 5 Y 4 55 se Format

~ P
IO R FEPEIT IR C L RIS

wis g (Format) gw b d

.mfg@:}gu):w)lé: Y

3 Mgcf;;ﬁb cd);;géb c&éﬁd‘ﬁ;?}ﬁw}\ :4:'&3&.0(F0rmat) Qﬂ)ba

. Z
S s 4y e G5 S5y S

e


http://www.abbyy.com/buy
http://www.abbyy.com/buy

ady b 45>
855 SIS st Font p a5 s Guyb d
JSo Y g S5y s s g g b 5 coj) 355 g S By xS e aiad Y
.is;q\:'c.i\

Font @ Dbt (9, 59) S

| Font | Character Spacing | Text Effects "
| Camplex scripts (s J o 5 I
Font: Font style  Size:
|B Mazanin v |Regular v v/ (S s s
| Latin text 5
Eont: . Font E style: Size: i
:Times New Roman v Regular Vf 14 »
| All text Y
Underline style:
¢ i [(‘none) I
25| >
£ m Automatic
é EEENNENNMNhhdow [ small caps
i >
memmmmmne  Oue o
: YNy 582
/ @ . el Engrave ~
a EEEN
| P
.
More Colors. .. —
I === e o] S
/ This is a TrueType font. This font will be used on both printer and screen,
QeFauIt... |[ OK J‘H Cancet } ( 15:3 OK

S 3 9 g B3 () ST (S 2 )5 3 g shlay s w d gey s L)
Ghod 3 3 ) ygp o) 03 Gb 63 A shloy s > Gy 30 S S35 ISy K
3 S ) Y g S5 (JTG ST 3 Sy hep Y WL 1 (Sex
(s SYSS 3 S Gk o g A iy 5 Gyl S s gl by & 5 S K5 ) (S
155 e 51 Gl s y3 0 o 0 s 5 iy a3 0 4

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

rady,b 50

B @SS 5 G S 1 2P S s
S5 GE 4 P by ks s misyy ) ey n
SSY B Nazanin g & JSo a4 . (SUy b i 3 Jo a5 sy ppd

NEL)
() 3 Sy NI g 3 s ) 855 SIS Gl R (B 2 ) 3
83 S5 Sl o3I Y (S UK s 4

s
BLZ U s s Psa am s oSt S 3 G s
b\.u (g Jop 5 ko 5w a6 d (b GV S gl
o - w;égb‘ﬂ&jﬁg\h

Sk sy B Bolddgycgbxf}mw\adﬁﬁwﬁﬁgﬁ“
85

8K gt Lo dasns s Qtalic) Ipp e o

.:;;)&,Ls‘g.uu(Underline) glﬁ%‘é%-’@f’éwg&“f
,z;qja)t.g&uy:&u;@f:‘}g;\w; qwhé\fﬁ%&ﬁr’;

d Pl 3 G yd 5 0 Ko FY
[

<€ €« -

6

[

&

I B R

Formatting

44' B Nazanin v"lc_v" B 7 I

Ul
il
]

JppSds S Ss S S &K

4%


http://www.abbyy.com/buy
http://www.abbyy.com/buy

(g Ln g 9 albS segr 1333 (S pr )by

a0y gl s IS5 Ky g S s ST S s ST s I

—

—

¢ o )5 s> WileS a8 oyl oy > SIsY

W5 Jlozs K55 0

?,u\qfw,uuﬁ;m)g%s;g@;wwy;.

I G599 Ky (Jgp o SH o B ¥ ¥
P 3l Sy 0Nl 4y 3 ST W3 e g dgp gyl (SO 03)
503 S s 5

-&5%)}*°;‘-§gﬁ~§3u‘ B Titr Jss 5 (VA 03141 S 3
Sy (Underline) as 8 gy Sy .
s s B Nazanin Sgd;;&:)\ VF ol S s Sl e 5 IS
Sy 5 Ky S

5 Bold b iy gor 555 S 45 6

_‘

| >4

“ 1t =


http://www.abbyy.com/buy
http://www.abbyy.com/buy

—r

Right e s Alignment d (15 o2 4 G ) 300 543 dg9 3 s

‘ ‘ 6; <l

& 5 Sl Right-to-left o) 456 5,8 o8 a3 15 i 4
(51 45 4> g Spacing & eyl 4G iy 2 fues 345 2

Paragraph

il 51 ki

#2985 g g s Sleglas ) J‘f‘)‘iﬁé’*ﬁng(WOrd) RESTRIPO
;—““ig@;hﬁ\?s))g&.‘:cﬁqo;\)a‘c.u;}.@;::&3 ~Z5§))€M;U"5;J\545
»# 3 (Indentation) Ju s §
%J}ﬁé«awﬁouwgﬁs‘ﬂfjbtfgﬁw)u;e)g%;J\Mm,J‘}f,)\g:

.Zsfﬁ&“’ﬂ\fﬁggu‘ﬂgo&ﬂw)@da)grjhﬁ:d\;\ﬁa,15;))%;5\)
rady )b 50

o of o 9 09 9

5 5 SIS il WS Paragraph 4 e s sy &
‘”‘%‘ﬁd’ﬂg;pé“’fﬁgﬁw&éﬁéyjf&#gqud\%;::

?
7 @g
Indents and Spacing E',r!e,‘f,”,g Page Breaks
General
= — = = N -
Aligament: | Righ: B T Body Teve g dg o
Direction: @ Right-to-lef e bthemright: kﬂ 3y g; > [ 4
Indentation |
A A o A
Before text:  [|0em v special: By: (OG5 d gy o) a5ud pn o
After text: 0cm = (none) ~| 3 » ~
/ Spacing
- ~ " . Y
Before: l0pt 210 y @» Al gy f S 5 a4
y After: o pt E j . 7 ;
o q »
1.5 lines
Double
‘¢ Previe at least
eView Exactl Ny fie J e
Multiple a '—( Ay s S 3
4
.
== ( SOK
P

FoVS JSh icao,yls GI,STL

4

A
Y


http://www.abbyy.com/buy
http://www.abbyy.com/buy

S b 5 g 3

3y A 5 gt g g s s (S el g Ay BB 0 g 3 gy
LS5y Jos i oY 4 w5 e Gy A 0y B sl (6 et 51 12 3 5 ) e
8 Sy SIS gk (option)st Bullet & Numbering 4 4 e G jb &) Y

\

(S dmew g5 (355 3 S 8 Jreodl AL Y Y

8)8&S 5 ok ¥

_/

Bullets and Numbering @ -

| Bulleted | Humbered | Outline Numbered || List Styles | L
Ll o W
-
None . o SIS § o 3
- o o |
-
S~
+ » v
/ ,
+ > , |
" & » v J
P
3 =
] C » 0K
"

Mﬁgé&‘gﬁdﬁéﬂg}ﬁ)\édis;)jéﬂnﬁﬁfﬁg;}Méﬁ:@‘;\}&@n\ls

BS5

s 8 <l Bullet & Numbering 4 g ey 4 3

8 55 S gl St Numbered 4 o887 Jod! 2 44 Y Y

.(;QJﬁq@:w\Q)NJJJQ}Jﬂ\@é Ry

6)&-5155 Ok ¥


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Bullets and Numbering

Bulleted | Numbered |

L (U s

(o) e a4y 9l

(ol o s ag W >

»  Restart numbering

Continue previous list

Customize, .,

Reset

——(s Ok

Borders and Shading

Jo5 A oly syom o 9L 0 S 4l 55 4

Borders \y oo S\ glo 5 e s >

Page Border Y ¢S o 4 oo 8 15598 5 Gy s »

Preview

Shading b J ¢3! sy e >

Click on diagram below or use
buttons to apply borders

Apply to:
Custom
- IParagvaph ~{|
[ Show Toolbar ][ Horizontal Line... J

550 €5 wosd daym s PS5 lh 5 G BB 3 e s


http://www.abbyy.com/buy
http://www.abbyy.com/buy

rady,b 50
& 8§ SIS guk bt Borders & Shading 4 e s gujb 4
. ¢S4y (optiony<st Borders s .Y
L0 (55 p ol e o8 ghiSlr 3 (25 S S\ 2 A (Bn Y
LS bl ‘g;ﬁ@v)gy\sﬁ@\f)mggg\};@ym 8y
(S Jap G s YIS s s e Style & .0
8 S S gl bt Box 4 ¥ Setting 5 .4
Sy Ky saS 5 G g 3wk g color &8 LV
Sy g ok b s QS e 5 s e Width A
8y)&S Fok A

5 S g anrl o &5 5 ) G o) Ly 3 0 $E s g5y o

\ /

Borders and Shading A

|iB I:Eage Borderi [ Shading i B )
|
Setting: Style: Preview ]
: : E Al Click on diagram below or use
I:] Koie buttons to apply borders .
i % \ " — ot ; ----- fd}é k’. s QK}’, 3
D Box ) . % =
p
‘ Shadow}_ T v . |
P =] B Colar e e B
v [‘ vi C')hé;-;;l{ﬁa
3D ‘
. Sl |Paragraph v
J [options—} Q5SS 7s 1785 s
[ Show Toolbar J [ Horizontal Line. .. J [ OK I ——C « OK
P



http://www.abbyy.com/buy
http://www.abbyy.com/buy

oy S 2 S sl 4 DI SNL ee 5 63 655 Ja s )5 7 S 60N wae
o G A S g QS sl 4y U S LSS 5l AlS S ekl (55 0l
3 3gm o)) 63463 b U3 Y (x mF J sy S0y (B e
ady yb )50

&Sy S gy Borders & Shading 4 4 sus Guejb d .
Sy« Page Border > .
S G s F o s paS By Al
.L;QJJJQ‘;Q;}Q\SJZ;J%% Style & .
&Sy SIS s option Box 4 g S 5 Setting 5
Sy Ky 445 3 @ e 3 w53 option color &
S I ok S 2 P 2 S s Width 4
6,858 5 OK .
R UL AR AR LTC

b s 4y 88 JE oyl US4 ety e 3 S 5 sl 4 s 00 3 gy o>
855 Jos & 5 G 4 S gion GuasB A o)l ) a3 (S i

o > 2 a5 4 4 «

ady yb )5 s
&Sy SIS s\ option Borders & Shading 4 45 yee G0 &) Y
4,855 & Shading > .¥
$ (OPHiONS) & pdl yrads o8 (7 (8 S 5 Ay SY ¥
Sy Ky s a5 g Fill 4 ¥
855 S, gl ot Style 4 ¥ S Pattern 5.0
Sy Jss Pattern s 4> we Style 4 .1
4y K, Automatic 455 e Color & .Y
8858 5Ok A

&


http://www.abbyy.com/buy
http://www.abbyy.com/buy

Borders and Shading @ »

| Borders | Page Borderl Shading E Q“ Eoge 2
Fill Preview S
[ MRl
EEEEEN Vs s e
casates —
[ mesr: | ™
| e e G s s gl
2| e
O | R )
|
4 DL [ | [roecoos ] <
L (545 55,5
J Patterns =
Apply to: (5 Pattern »
) }Paragraph V‘ =
» [ Automatic vl (X, Pattern 3
P
[ ShowToobar | [ Horizontalline... | " oK ]H—c-unref—]-——c sOK
)

855 Jor €5 g 4 b goo G o) J555 Ky s 0 Kot Gl S 3

rady,b 50

8 55 K& sl Background 4 4 gs Guejb 4 ¥

T3PS 55 Ak 20w 45 SIS 4 st Background & .o
S I, s Sat 5 gy 3 Ky s a3 I S Sz gy d )

I Format l »

A Fort... -
—_ »
=y Paragraph... |
:= Bullets and Mumbering. .. ]

Borders and Shading...
»
)' I Background » o Fil

»

- EEEEEEEN N
[ EEEmEmEn|
p HEEEEEEEN :

3 - h - _
| u -J._E» —— Gz K45 Ky Julns
)' More Colors...

P Fill Effects...
| Printed Watermark. ..
P

&y


http://www.abbyy.com/buy
http://www.abbyy.com/buy

P
L gl g Gl 5 ST 3 g1 e 5 gf ool O Sy 3 e led Y- 1/6%
:pﬁﬁsp\fﬁ:“;/
(Sl 5 ey IS Y Jﬂ\fﬁéﬁdégg’s.ﬁéjﬁébj.\
(sS4 option iyl right-to-left 5 oyl JSd 5 6y d oS ass o .Y
54y Single oty g s 8 5 B E sy
L TRON & Indentation\gdgw:qfﬂgg@;: IR
B Pz 1P amn s o) ( Sy S pd I 5.0
SUs o s @ Sy 5 1,0 g ok s S s S 5%
N Ky gome s 515 8wy Shade 63 J#15 S G 7 4 o5 5 oo at2 4.V
S s
39 30 @ K S 3 ZES 1 P g s 2 5 g LSS 3 A
$3V,0 g5k ss

Alignment b3 o2 5
.gﬁﬁf&é,\iwwu;do)&!m@j\ %ﬂbw#ge‘;jﬁ(word) ?)3 4 :Alignment

Ay o odd P55 e G 533 00 s 5 i3 re > S W Fan 00s M T S5 2k N
ES Jhiys b (g

\ o Y

s Vo "

zﬁ}Normal v | Times NewRonan -/ 12 ~| B I U % EE ;;Ev |1T¢ IS = #EE Y, A-

i&uj‘h&n 3 (ped

w5 o i) (ol 4y e > wu;pw‘;ﬂ\;‘;wg@wgwhﬁ‘#dw)\é:
S5 Jomt! 65

.sf%hﬁ‘;\y@;g@tg:w:Left—align oS 4

S yas S5 b 4 b 5 o Right-align 19 (o o
LS}Q-‘G-J‘;C-“\J@\J}W :Center @/C““”

.@pﬁﬁ'ﬁﬁd&%d\?d&f)\wwéﬁéw‘;&bw

&%



http://www.abbyy.com/buy
http://www.abbyy.com/buy

S »> Py
(o i 01 g1 (S 5 gmeS

e

o g e g 41

g i g 91 (55 gmeS
PN s oy (S OIS (oS () i 093 b S (S g S FH S
13908 S Sy (D GIAS W g iseeS 13 9 S sb JPhas 0 g Al Ay el g 4GBl b
A 0l 4 S gz g 5l loslae d (B VS 5 Sy W1 S Fakd skt S 4 OT L
83 Ny oy 3 5 KB syl o (Sob 3 0a 13 % ()

Aot o ST (83 (548 Sy S 950 e g o g W 5 (S
1S gy (WAN) s a5 (852 081 5 s (S8 S 4o ) L ((LAN)
(S > 3ld (8 Sy Ll 6 gy a1 S SN 4 S P03 x5 5 (MAN)
.@)‘;Jiﬁ‘g.u‘!qdﬁo:u



http://www.abbyy.com/buy
http://www.abbyy.com/buy

o RO ol S
F3 $
S5 S 5 555 gysedasl Psems g pa A dgyr S0 3 SasiameS 3 dl—ge o)
Gy goda iSh S Jot 45 G ay S0 s ) Slslee > 2
(S A E e 4z sy S o @bl @
e):j_.»tso\_ia\f}sqﬁﬁ::w\qfoﬁﬁ&j)ﬁﬁ}\yh&ud%\g: o
R A NS o)) (VS (S e 3y Py un 2 $3 e s WS
.Gﬁ\jéﬁb&j&gﬂdw}gﬁoﬁﬁj\@}chﬁ
f«;‘&&\éoﬁd@‘g;ﬁ‘g:::M\qfaf}se,@gu&jﬁ;ﬁg‘}gwd =
Ve I 2 & ol “ . g &
S AreS SN omay JB 53 VS (Ply S igmeS Ay s gl By S el
Sty J538 508 5 035 A Akd 0 e 45 4w UK J Sob 5 9 glug
STETI
rﬁd?}iéi)})\f@cd)}\fé)}dfﬁdﬁ%:é;\@ﬁ\)\&}& =
I 200 (P 45 4y W §geS pgh J A0 b g gl iy gl Sleglas

.é}:—d‘)‘g&
o 13 ‘Es;dﬁw}j)ﬁs"}'\iu)}ﬁ'&gf-’Jjj\sv\f}\i\-a’)):Jﬁ\)w Ly =
S FE o p S

- G

TN WV FPIFREWE- JERCIN P ) Sl B
NS S Py oS 03
\-::i 5 L RO SITE

'\ /\ /\ /\ /\


http://www.abbyy.com/buy
http://www.abbyy.com/buy

S8 b 4> la sS4
$3 (b 4 mgd)a (S
Wy« s (NIC) 6 )8 (S8 5> iy igmeS JF & misprle & (S8 2

1713 955593 @ OV oyl 08 9 W55y « (Bridges)agm » (Routers)s s,

(83 (S5 J3 s ( JSE (Y 4y Wi p g ) (Kb 35S LS A 4y 04 s 1 )

w49 Sk 3

S0 (83 (55 Sy 00 o Gty G 3 (S

(LAN) &8 6 5 dos =

(WAN) Lo a1, B

(MAN) & syl =
s s an g gl o gm (S5 9 g S S P 3 n S S gy 0 syn d
o Y (g

&w’ 0y Ao
LAN aGo dows s o agly (83 58 039400 (S50 (oo (o755 St 4 (o7 93 4500 ada
ST L85 b T S o TS S o W iy G A 3 (00 S ada
FaS 05y 4y eSS Joa S S U ST o5 s b ST (Fgsh Oy

Ak d gy


http://www.abbyy.com/buy
http://www.abbyy.com/buy

JSGE 54 535 J8 20508 5 S (Configuration) ws 4 (Seb ghowe ¥ sone

win K ien o) gy S RN, g\ § g 5l Sy ain Jg 59 13 9 58

B ) ) 4F s a4 e WS ) S Gon Sy Sy

o b 3 gk by WorkStation 3 > I3 s sam S8 4 7 9955

a0 P 4 S e sl 85 (69 S Ay e 3 (e A LS ) g 0k g
8,8 S

Workstations

iin——



http://www.abbyy.com/buy
http://www.abbyy.com/buy

(Wide area network)WAN ) S 4519
HIS 1SS s skt 0 a4 g oSE b jhr a1 0 (7 03 4 0 g (ol S 4
A Yame 03] JPhiily 3 gy g’ 5 S 4K 4-"‘4;. Sp 4 S 45}5“'-" ) Olawilidl (5l
3.7 IS WAN 2 (68 Jout 45 a5 5580 4 G 3 4 51 5 gS 15500 o 5l
WAN 5 gshi iy o m Osmay d 35S 3 0bd&il 3 0y JS 53 Y55 0 41 o
(5‘56‘2;}-0\5.Ojﬁé}b}ﬁ@-»}sg‘s.}:‘j;&:qag\@:dj;) J\..as\:j\gh}fj}:é.&
)53 S w4 8l S 53 S8 WAN

~
o
REP ) |
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, ™
P,
~
p.
~
» . FQTESSTZ?S
) = —. e po
3 workstations n
»

S 4 :‘}g.o‘ ¥ -y
) (83 Dle (o (83§55 Sy a3 o A S5 Sy Pl s S
Peer-to-Peer 4 K Juw 4 Jbw .Y

Server Base 4 & yy,m Y


http://www.abbyy.com/buy
http://www.abbyy.com/buy

fn . éujj;jﬁn;;g;@dwgd\w::Peer—to—Peerb, Juw 4 Jlw
I (S| 3 08 4y i gaS 13 S Jab g s gy 4 5 slne 4y 5) 008 4y 0y S U
Ay ke ) Jp S (Ko jigmeS 05 fod (S 3 S B 5y gy (KpSyy 0 02
(SR oy

3 ‘2}«#; Server Baseﬁ,&és);); cels 4 :Server Base taé.,:eﬂ,.o
JSGE5 4 gspm s 83 Sy e 4 Sem ol g 0ylS (b 3 S
103 003 i sareS 39 o 3 8131 ) J)I‘L{cw\.@—db&:.é,{g;

4 oo,

-y

! N

6;wﬁmeééw4’4§mﬂ/>

My g4 ‘-‘«5%54“56‘U°;;55‘¢f«§;>é—“>
Wy g up fgdas Mmjsbué—“”}
.is;g’gb\.g?@}gé,&ﬂjéﬁ>

dfwﬁa&.wd?\j ?o:&.&u;&&o}gw>
?‘5945;@}3@“}@“‘%)‘@)5&%3}

S ) s a5 s 4y oSS ServerBase)\&&d\a«adw>

(VoW Vo VoW,V

4 < 2
:ﬁﬂk;\&gﬁ-ﬁ'ﬁﬁ)#)‘?\.ﬁm.)}‘ﬂfbé U [P} f_""(-ﬁ
G g W) (Sob 3w ay (SKgsd 3 S oy So 4 (S8 03)

e P B3 65 Y
S S S asyg g aSKh AT g derw (g g TOULET (g V¥Y0\VIch &
\/ file server o, Jib o )8 (Syshis Sob> =
\/ Access point 5 g3 =
\/ Workstations =

o8


http://www.abbyy.com/buy
http://www.abbyy.com/buy



http://www.abbyy.com/buy
http://www.abbyy.com/buy

08 o 4> G

Jo 13 58 S 0gn S P55 IS 4 S 2 G B (5 By B SIS
(83 (8 y5)) 6 G ki )5S P St 5 S 8P 4 G B T 9By A GV S s
S GE GE P2 g NS PP ae kg 7 0 4K 0 fs P55 535S > G )
.o:‘gﬁdaﬁg‘;p@x‘ﬂg@wﬁu.gzsag}u&aﬁ

World Wide Web Ju Ju g iy s

%}ﬁiamﬁ‘;&‘si.\;@‘sa‘s&ﬁ;«b
Sy iy S Sl s Sy 0uE
ST o0 e



http://www.abbyy.com/buy
http://www.abbyy.com/buy

b 31 Gl ) 3
S I S onusp s Sy Sy o ga s 2 I Sy ) Jlosles 3
Exd gy o)) g2 (S W5 oW 4 P d ol 5 5 g ) 0

%3 5 WWW 4 dlr Jig g
JE IR K giow ke gl golent 5l s > World Wide Web & s Jisp
3% S FAseS s8I g0 S e gl 2l 15 83 oid S b 8 5 4 9
kDt A <8 3 WS () 008 (5D (S da gy S 3k Wl 4y (SEIVETS) g9
O e T

826 JaSS B 5 oy oy 3l sy Sl ) @ g 20 B ()

e L PSP



http://www.abbyy.com/buy
http://www.abbyy.com/buy

el iyl o3l gt 36 0 G 1 4
3 o S oz pape 4 LS I ) W ey g o)l s 5 0 Gt 4
(External modem) pose $ 4 Jgp 25 & 13 b o) (B S 4 B (S 515 4 s
o 3 A S S 5 ) ) (Kb s (S s UTP 5 .3 JsiSs 5
(Internet Connection}s 8 g & s g J5 il (i 5 8 oo G 81 4 (B SV S
s 0 7 ¢ ,¥ 4 Internet Options 3 Control Panel Jwy JyaS s )8 15 ii5my ys &
A._Jq,'}\j_ls\_:b&.;}im:ut}.b}awjjeanWWJcﬁwjd\df“"5?,5

$3$5h d S ol Juge shlag sl 5 gadad 3 0 G )

SSLsm peli s

p.
p
»
A aydds
p
p.
2 uTp
p KT

(bbb LLLLLLLLLLLLLLLLLLE
($35 R JAid 3 g 3 gulin 0 Gl 81 Al x5 05 3L &

S e Y e R



http://www.abbyy.com/buy
http://www.abbyy.com/buy

Wl Gy o) paeld by 5 tCollad F—¥

NP Jly Y g (S 3 5 S iy H 4 (S8 03)
NPy S

WSadly gy 8

LS FWWW b oyys B

Jlos oyt oyl sidis 30 g it 4 B



http://www.abbyy.com/buy
http://www.abbyy.com/buy

o

" \/:"

] Beh)

, WS Ol Jlgo b pamn st b akgop B
¢

7 Cs P ) 4 S gY g 4 ) B
-

J WS S WWW b =

\A Yy wsng by sa)) 3 phdid 30,m Gl B
;\I

23 A H

Sy S 45 5 03 g 3 8 WWW by (7 63 Jlho gy 13 3355
Lo (b oy 3 aan 5l Jo1 1) > Web- Servers gy d oy > Sleglas 50
Microsoft 4 < 65335, s ssee S35 348 & 5 jigmeS 4 42 4 Webpage
24 5 S s by ays om0 o1 g3 45 Mozilla FireFox «Explorer
Internet s 5yl o5l .3 Sl 55" S L 3352 32 2 4 5 S S 03) 515

S 3 Py )P Wl ) Explorer

\ 350 »dsS
£ Internet X
<e Explorer? °,
. 215
C hL | S
& CRES
< £
r
' s
d
i


http://www.abbyy.com/buy
http://www.abbyy.com/buy

